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of its workforce. The University Office of Human Relations/Affirmative Action is located in Davidson Hall, Room 106 (832-3025).
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University Calendar 2000-2001

Fall Semester 2000 February 9 Last day to declare Pass/Fail and Audit
options; last day to change from full-time to
August 28 Academic year begins part-time status
September 4 Labor Day — Holiday February 12 Last day for part-time students to drop with
September 6 Last day for full-time students to withdraw 50% refund
with 100% refund February 16-19 Lincoln’s/Washington’s Birthday weekend —
September 6 Classes begin 8 a.m. Holidays — no classes
September 6-8, 11 Add/Drop period; last day to change February 20 Last day for full-time students to withdraw
from part-time to full-time status with 40% refund; last day to drop first eight-
September 12 Last day for part-time students to week courses
drop with 100% refund March 1 Final day for graduate students to apply for
September 15 Last day for graduate students to apply May and August 2001 graduation
for December 2000 graduation March 16 Midterm; last day to drop full-semester courses
September 19 Last day for full-time students to March 17 Spring Recess begins 1:30 p.m.
withdraw with 60% refund March 26 Spring Recess ends 8 a.m.; second eight-week
September 26 Last day to declare Pass/Fail and Audit courses begin
options; last day for part-time students to April 13-14 Holiday — no classes
drop with 50% refund; last day to change April 20 Last day to drop second eight-week courses
from full-time to part-time status May 1 Final day for undergraduates to apply for
October 3 Last day to drop eight-week courses; last May 2002 graduation
day for full-time students to withdraw with May 9 Day classes end
40% refund May 10-11 Reading Days (make-up days if needed) —
October 24 Mid-term; last day to drop full-semester no classes
courses; first eight-week courses end May 14-18 Examinations
October 25 Second eight-week courses begin May 17 Graduate Commencement
November 21 Last day to drop second eight-week courses; May 19 Semester ends; last class meeting for
Thanksgiving recess begins 10 p.m. Saturday classes
November 27 Thanksgiving recess ends 8 a.m. May 19 Undergraduate Commencement
December 1 Last day for undergraduates to apply for
December 2001 graduation
December 15 Day classes end Summer Session 2001
December 18-22  Examinations
December 23 Semester ends; last class meeting for May 29 First five-week session begins; eight-week
Saturday classes session begins
June 28 First five-week session ends
July 2 Second five-week session begins
Winter Session 2001 July 4 Independence Day — Holiday — no classes
July 19 Eight-week session ends
December 27 Classes begin August 2 Second five-week session ends
January 1 New Year’s Day — Holiday — no classes August 6 Three-week post session begins
January 15 Martin L. King, Jr., Day — no classes August 23 Three-week post session ends
January 18 Classes end
Spring Semester 2001
January 16 Academic semester begins
January 22 Last day for full-time students to withdraw
with 100% refund
January 22 Classes begin 8 a.m.
January 22-25 Add/Drop period; last day to change from
part-time to full-time status
January 29 Last day for part-time students to drop
with 100% refund
February 2 Last day for full-time students to withdraw

with 60% refund



Fall Semester 2001

August 27 Academic year begins

September 3 Labor Day — Holiday

September 5 Classes begin 8 a.m.

September 5 Last day for full-time students to withdraw

September 5-7, 10
September 11
September 17
September 18

September 25

October 2

October 23

October 24
November 20

November 26
December 3

December 14
December 17-22
December 22

with 100% refund

Add/Drop period; last day to change from
part-time to full-time status

Last day for part-time students to drop with
100% refund

Last day for graduate students to apply for
December 2001 graduation

Last day for full-time students to withdraw
with 60% refund

Last day to declare Pass/Fail and Audit
options; last day for part-time students to
drop with 50% refund; last day to change
from full-time to part-time status

Last day to drop eight-week courses; last day
for full-time students to withdraw with
40% refund

Mid-term; last day to drop full-semester
courses; first eight-week courses end
Second eight-week courses begin

Last day to drop second eight-week courses;
Thanksgiving recess begins 10 p.m.
Thanksgiving recess ends 8 a.m.

Last day for undergraduates to apply for
December 2002 graduation

Day classes end

Examinations

Semester ends; last class meeting for
Saturday classes

Winter Session 2002

January 2 Classes begin

January 18 Classes end

Spring Semester 2002

January 14 Academic semester begins

January 21 Martin L. King, Jr., Day — Holiday —
no classes

January 22 Classes begin 8 a.m.

January 22 Last day for full-time students to withdraw

January 22-25

January 28

with 100% refund
Add/Drop period; last day to change from
part-time to full-time status

Last day for part-time students to drop with
100% refund

University Calendar 2001-2002

February 4

February 11

February 15-18

February 19

March 1
March 18

March 23
April 1

April 15
May 1

May 8
May 9-10

May 13-18
May 16
May 18

May 18

Last day for full-time students to withdraw
with 60% refund

Last day to declare Pass/Fail and Audit
options; last day to change from full-time

to part-time status; last day for part-time
students to drop with 50% refund
Lincoln’s/Washington’s Birthday weekend —
Holidays — no classes

Last day for full-time students to withdraw
with 40% refund; last day to drop first
eight-week courses

Final day for graduate students to apply for
May and August 2002 graduation

Midterm; last day to drop full-semester
courses

Spring Recess begins 1:30 p.m.

Spring Recess ends 8 a.m.; second eight-week
courses begin

Last day to drop second eight-week courses
Final day for undergraduates to apply for
May 2003 graduation

Day classes end

Reading Days (make-up days if needed) —
no classes

Examinations

Graduate Commencement

Semester ends; last class meeting for
Saturday classes

Undergraduate Commencement

Summer Session 2002

May 28

First five-week session begins; eight-week
session begins

First five-week session ends

Second five-week session begins
Independence Day — Holiday — no classes
Eight-week session ends

Second five-week session ends

Three-week post session begins

Three-week post session ends
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THE UNIVERSITY

Central Connecticut State University (CCSU)
is a regional, comprehensive public university
dedicated to learning in the liberal arts and
sciences and to education for the professions.
CCSU offers Connecticut citizens access to
academic programs of high quality. The
University is also a responsive and creative
intellectual resource for the people and institu-
tions of our state’s capital region. CCSU’s
many international programs and contacts
also uniquely position the University to pro-
vide students and businesses with opportuni-
ties to grow and prosper in the emerging glob-
al community.

Connecticut’s oldest publicly-supported
institution of higher education was founded in
1849 as the New Britain Normal School, a
teacher training facility. The school was moved
to the present campus in 1922. It became
Teachers College of Connecticut in 1933
when it began offering four-year baccalaureate
degrees. After extensive growth and expansion,
including the ability to grant degrees in the
liberal arts, the school evolved into Central
Connecticut State College in 1959. The pres-
ent name and status — Central Connecticut
State University — were conferred in 1983 to
recognize the institutions change in commit-
ment, mission, strategy and aspiration. Now
the University offers undergraduate and grad-
uate degrees.

The largest of four comprehensive univer-
sities within the Connecticut State University
System, CCSU enrolls over 6,700 full-time
students and nearly 5,200 part-time students,
and offers undergraduate and graduate pro-
grams through the master’s degree and sixth-
year certificate levels. The University has a
full-time faculty of over 375 members, 450
part-time faculty, and some 500 administra-
tors and staff.

CCSU continues to grow, adding proper-
ty, buildings and resources that place it
among the finest state educational institutions
in Connecticut. A growing network of over-
seas study opportunities, educational initia-
tives and exchange programs have helped
CCSU become an internationally-oriented
public university.

OUR MISSION

Central Connecticut State University is a
community of learners dedicated to teaching
and to scholarship. We encourage the devel-
opment and application of knowledge and
ideas through research and outreach activi-

ties. We prepare students to be thoughtful,
responsible and successful citizens.

Central Connecticut State University
is, above all else, about teaching under-
graduate and graduate students. Our
research endeavois improve us as teachers
and expose our students to methods of
inquiry. The public service expected of all
members of our community benefits our
society — local and global — and builds
our sense of citizenship.

We value the development of knowledge
and its application in an environment of intel-
lectual integrity and open discourse. We
expect that members of the University will
engage in activities ranging from basic research
and the creation of original works, to helping
individuals and organizations achieve success
in purely practical endeavors. All these activi-
ties enrich our community of learners.

As a public university, we receive support
from the State of Connecticut. We have two
designated Centers of Excellence and many
nationally accredited programs. We take very
seriously our commitment to provide access to
higher education for all citizens in this State
who can benefit from our offerings. Our high
expectations for ourselves contribute to the
fine quality and continuous improvement of
our undergraduate and graduate programs.
We believe that quality and access are compat-
ible and simultaneously achievable; our objec-
tive is to provide the support needed for our
students to reach their full potential.

We also believe that higher education
should promote the personal and social
growth of our students, as well as their intel-
lectual achievement and professional compe-
tence. We provide various opportunities for
students to engage in activities or to join
organizations and clubs where they develop
leadership and other social skills. We foster a
welcoming environment in which all members
of our diverse community receive encourage-
ment, feel safe and acquire self-confidence.

Central Connecticut State University
aspires to be the premier public comprehen-
sive university in Connecticut, with teaching
as its primary focus, enhanced by the dynam-
ic scholarship of its faculty; be highly regard-
ed by its many constituents; be a significant
resource contributing to the cultural and eco-
nomic development of Connecticut; be glob-
al in its perspective and outreach; and be
widely respected as a university dedicated to

lnnovative, activity-based, life-long and learn-
er-centered higher education.

THE UNIVERSITY

AFFIRMATIVE ACTION POLICY

Central Connecticut State University is com-
mitted to a policy of non-discrimination,
equal opportunity and affirmative action for
all persons regardless of race, color, religion,
sex, sexual orientation, age, national origin,
marital or veteran status or disability. This pol-
icy is applicable to all employment pracrices,
admission of students, programs and services
to students, faculty, staft and the community.

The University’s affirmative action policy
seeks to include persons of color, women, vet-
erans and persons with disabilities in its educa-
tional programs and in all job groups of its
work force. Further information is available
from the University Office of Human

Relations/Affirmative Action, located in

Davidson Hall 106 (832-3025).

THE GRADUATE OFFICE

The Graduate School at Central Connecticut
State University was established in 1954.
Graduate enrollment is approximately 2,700.

The Graduate Office has as its primary
mission the development and administra-
tion of graduate degree programs which
reflect high academic standards for advanced
study. The mission of CCSU graduate pro-
grams 1s to prepare students with demon-
strated critical thinking skills and a high
level of analytic and verbal ability to become
leaders in their fields through independent
thinking and enthusiasm for inquiry. Gradu-
ate education seeks to operate at a separate
and distinctive level of performance, easily
recognized by others and resulting in gradu-
ates who make a significant contribution to
their field of study or profession.

The University offers graduate programs
leading to the degrees Master of Science, Mas-
ter of Arts and Master of Business Administra-
tion, and to the Sixth-Year Certificate in Read-
ing and in Educational Leadership. Non-
degree graduate-level planned programs lead-
ing to teacher certification and for professional
enhancement are also available.

THE ACADEMIC SCHOOLS
School of Arts and Sciences. The School of

Arts and Sciences offers a wide range of liberal
arts programs at the bachelor’s and master’s
level. Subject-matter majors for students in
teacher education programs are provided by
the academic departments within the school.
Faculty in Arts and Sciences also have the pri-
mary responsibility for the University’s honors
program, for providing developmental course
work in basic skills and for the University’s
general education program.



THE GRADUATE PROGRAMS

Faculty in Arts and Sciences are involved in
research and other scholarly activities both on
campus and in the community and state. Stu-
dents have the opportunity to work with fac-
ulty in their research and to collaborate on
projects relevant to their study. Certain pro-
grams require supervised clinical practica or
field study experiences.

The graduate program in Biological Sci-
ences: Anesthesia is accredited by the Council
on Accreditation of Nurse Anesthesia Pro-
grams. The school’s undergraduate programs
in chemistry, computer science and social
work are accredited by their respective profes-
sional organizations.

School of Business. The School of Business

prepares undergraduates for entry-level posi-
tions in business organizations through pro-
grams in accounting, international business,
finance, management, management infor-
mation systems and marketing. At the grad-
uate level, students are prepared for leader-
ship positions in international business
through the Master of Business Administra-
tion (available with a concentration in
accounting). The School also ofters the
state's only comprehensive graduate program
in business teacher education.

School of Education and Professional
Studies. Central Connecticut State Univer-
sity, along with the other three institutions
within the Connecticut State University Sys-
tem, has special responsibility to prepare
teachers and other professionals for the pub-
lic schools of Connecticut.

Founded as the New Britain Normal

School in 1849, Central Connecticut State is a

university where teacher education and profes-
sional programs for educators and other pro-
fessionals remain a very high priority.

The School of Education and Professional
Studies, with the participation of the other
academic schools, has primary responsibility
for preparing prospective teachers. In addition,
the School provides master’s programs, two
sixth-year certificate programs and several non-
degree programs for the professional develop-
ment of teachers and counselors. The School
offers a Master’s Degree in Marriage and Fam-
ily Therapy and an undergraduate nursing
program which is accredited by the National
League for Nursing.

School of Technology. Central Connecticut
State University is unique in that it has the
only School of Technology within the Con-
necticut public university system. The School
of Technology ofters programs in technology

education (also certification for vocational-
technical education teachers), industrial tech-
nology and engineering technology, in addi-
tion to graduate programs in industrial
technical management and technology educa-
tion. The civil engineering technology and the
manufacturing engineering technology pro-
grams are accredited by the Technology
Accreditation Commission of the Accredita-
tion Board for Engineering and Technology

(TAC of ABET), 111 Market Place, Suite
1050, Baltimore, MD 21202; (401) 347-
7700. The industrial technology program is
accredited by the National Association of
Industrial Technology (NAIT).

Designated as a Center of Excellence by the
State of Connecticut, the School provides
state-of-the-art equipment and facilities, with
an emphasis on computer-integrated design
and manufacturing. The Institute for Indus-
trial and Engineering Technology, supported
in part by the business community, facilitates
outreach and research.

THE GRADUATE
PROGRAMS

Central Connecticut State University offers
graduate degree programs in 32 fields of study.

The Master of Arts (MA) degree signifies
completion of at least 30 credits of advanced
study, including research and a capstone expe-
rience, which may involve a thesis or special
project. Students in an MA program seek to
expand their knowledge of a particular subject,
and may specialize in an aspect of the subject
relevant to their career goals. Students also
choose an MA degree program when planning
to continue their studies at the doctoral level.

The Master of Science (MS) degree is pri-
marily a professional degree for educators and
others seeking to enter or advance in public
service professions. Degree programs include
at least 30 credits of course work; a thesis is
optional, but a capstone experience is required.
Most MS programs at Central Connecticut are
designed for certified teachers (although some
departments admit students who have not
completed certification) and for students who
intend to pursue other professions.

The Master of Science in Industrial
Technology Management (MS) degree is a
36 cr. Plan B program which includes a
required 15-credit core of courses, and a spe-
cialization of 21 credits of restricted and
directed electives. The student must pass a
comprehensive examination.

The Master of Business Administration
(MBA) is a 33 cr. plan which includes an

international core, a concentration and an

Integrative experience.

The Sixth-Year Certificate provides gradu-

ate study beyond the master’s degree for teach-
ers and other educators. Presently offered only
in the fields of reading and educational leader-

ship, the sixth-year certificate signifies comple-

tion of a program of study desi

gned to prepare

the recipient for a high level of professional
practice and responsibility in public education.
Graduate certification programs are avail-
able for initial teacher certification in elemen-
tary, secondary and some pre-kindergarten
through grade twelve fields. Certification as

school counselor, media specia
consultant and intermediate ac

ist, reading

'ministrator/

supervisor may be completed t

hrough course

work taken within related degree programs.
The Office of the Dean, School of Education
and Professional Studies, provides up-to-date
information concerning certification programs
and state requirements for certification.

GRADUATE PROGRAMS IN THE
SCHOOL OF ARTS AND SCIENCES

Art Education MS, Certification
Biological MA, MS, OCP.
Sciences Certification
Computer
Information
Technology MS
Criminal Justice MS
English MA, MS, Certification
Geography MS
History MA, MS, Certification
Informatdion Design  MA
International
Studies MS
Mathematics MA, MS, Certification
Modern
Languages MA, Certification

(French, German,
[talian, Spanish)
Music Education
Natural Sciences
(Chemistry, Earth
Sciences, Physics)
Natural Sciences/
Science Education MS

MS, Certification
MS, Certification

Organizational

Communication MS
Psychology MA
Social Science MS, Certification
Spanish MS, Certification
TESOL MS, Certification



GRADUATE PROGRAMS IN THE
SCHOOL OF BUSINESS

Business
Education

Business
Administration

Computer
Information

Technology MS

MS, Certification

MBA

GRADUATE PROGRAMS IN THE

SCHOOL OF EDUCATION AND
PROFESSIONAL STUDIES
Counselor

Education MS, Certification
Early Childhood

Education MS
Educational

Foundations/

Secondary

Education MS
Educational

Leadership MS, SYC
Educational

Technology MS
Elementary

Education MS, Certification
Marriage and

Family Therapy = MS
Pedagogy and

Leadership MS (jointly offered)
Physical

Education MS, Certification
Reading MS, SYC

Special Education ~ MS

Additional non-degree 30-credit programs of
study beyond the master’s degree are available
in selected disciplines for certified teachers
seeking professional development.

GRADUATE PROGRAMS IN THE

SCHOOL OF TECHNOLOGY
Computer
Information
Technology MS
Industrial Technical
Management MS
‘Technology
Education MS, Certification

Further information about each of these pro-

grams is found in the program descriptions
section of this catalog.

GRADUATE
ADMISSIONS

APPLYING FOR ADMISSION

Central Connecticut State University wel-
comes advanced level applicants from a broad
range of abilities, interests and backgrounds.
Students are admitted to either full-time (9
hours or more) or part-time (8 hours or less)
study. Applications are accepted for both the
fall and spring semesters.

To be considered for full-time or part-
time admission, applicants should submit
the completed Application for Graduate
Admission to the University, accompanied
bv a non-refundable application fee of $40.
The Application for Admission is available
upon request or may be obtained in a num-
ber of campus offices or downloaded from
the web (wwwgs.ccsu.ctstateu.edu).

The back portion of the form includes
important information about the application
and admission process.

As part of the application and admission
process, the applicant must request that offi-
cial undergraduate and graduate transcripts
be submitted from every institution attended
except Central Connecticut State University.
Failure to identify on the application form all
institutions attended, or to have transcripts
sent from each of them, may be considered
sufficient reason for non-admission or for
subsequent dismissal from the graduate pro-
gram. Applicants who have attended Central
Connecticut State University must list all
dates of attendance so their official record can
be appropriately evaluated.

In addition to submitting the application
form, the fee and official transcripts, applicants
must provide any additional evidence of
admissibility (such as test scores, essays, letters
of recommendation, etc.) if so required by the
program of application. The program descrip-
tion section of this catalog provides additional
information about specific application require-
ments relevant to various graduate programs.
All academic credentials submitted by appli-
cants become part of the student’s permanent
file at the University and cannot be returned.

Application Deadlines. It is strongly recom-
mended that applicants apply for the fall
semester by May 1 and for the spring semes-
ter by November 1. However, all applications
must be received no later than August 10 for
the fall semester and January 10 for the
Spring semester.

Some programs have established earlier
deadlines or admit students only once per year.

GRADUATE ADMISSIONS

International applicants should submit all
applications materials as soon as possible pro-
ceeding a semester's beginning dates to ensure
adequate time for processing visa applications
and for making other arrangements.

A personal interview with the academic
department and additional materials may
also be required for entry into some gradu-
ate programs.

International Students. International appli-
cants must meet all regular requirements for
admission (including such tests as the Gradu-
ate Record Examination or the Graduate Man-
agement Admissions Test when required). In
addition, applicants must submit a satisfactory
score on the Test of English as a Foreign Lan-
guage (TOEFL), when required, and provide a
Declaration of Finance form which documents
financial responsibility. Qualified applicants
who cannot demonstrate financial responsibil-
ity will not be admirtted. Presently financial aid
is not available for non-U.S. students. A lim-
ited number of graduate assistantships may be
available to students who are available for on-
campus interviews and/or who have success-
fully completed a semester of graduate study at
Central Connecticut State University.

International applicants must submit the
following in addition to the application form,
application fee, officzal transcripts and records
of undergraduate and graduate studies, and
any program-specific application requirements:

(1) two letters of academic and character
reference;

(2) a Declaration of Finance form, which is
provided to international applicants and
includes provisions for indicating and verifying
financial capability and responsibility;

(3) translations of academic records pro-
duced and verified by the educational institu-
tion in the home country, or a U.S. academic

credential evaluation agency, if such materials
are not in English;

(4) proof of competency in English as indi-
cated by the Test of English as a Foreign Lan-
guage (TOEFL) with a score of no less than
550 (or 213 on the computer-based test)
unless waived by the University.

Information about the TOEFL test is avail-
able from the Educational Testing Service, P.O.
Box 6151, Princeton, NJ 08541-6154, USA.
An undergraduate academic degree from a
U.S. institution of higher education or from
an overseas institution where the primary
medium of instruction is English may be con-
sidered as proof of English competency. Cen-
tral Connecticut State University reserves the
right to require additional evidence of compe-
tency or to require that students admitted to



GRADUATE ADMISSIONS

graduate programs take courses to develop
their English language skills. Decisions regard-
ing the need for such courses will be made by
the Associate Vice President of Academic
Affairs and Coordinator of Graduate Studies
and Research in conjunction with the student’s
adviser and appropriate faculty from the Eng-
lish Department.

Central Connecticut State University is
authorized under federal law to enroll non-
immigrant, permanent resident students.
These students will be required to submit
proof of immigration status.

Intensive English Language Program. The
Intensive English Language Program (IELP)

offers dynamic English language instruction to
international students, faculty, foreign profes-
sionals and other non-native English speakers.
The Intensive English Language Program
includes highly-participatory instruction in
reading, writing, listening, grammar, pronun-
ciation, speaking and TOEFL preparation.
Students are placed in the appropriate level,
based primarily on the results of an entrance
exam which is administered the first day of the
course. The IELP also administers an institu-
tional TOEFL test five times per year.

Registration for these courses is done direct-
ly through the IELP office in the George R.
Muirhead Center for International Education,
Barnard 131.

Please contact the office at 832-3376
for application, course scheduling or
other information.

Re-Admission of Former Students and
Admission of Non-Matriculated Students
Who Have Been in Attendance. Students
who wish to be considered for re-admission
after being withdrawn from a graduate pro-
gram must complete a Request for Reinstate-
ment form. After one calendar year of no reg-
istration, graduate students will be notified
that they have become inactive and that they
have one more year to register or they will be
dropped from their program. If they are sub-
sequently dropped, they must reapply and
pay a re-enrollment fee of $50 if they want to
return. Only students in good standing (3.00
graduate GPA or higher) are considered for
re-admission. Students may request file reac-
tivation when their previous program has not
been completed.

The requirement of a 3.00 or higher GPA,
earned at Central Connecticut State Univer-
sity, also applies to non-matriculated attendees
who desire admission to a graduate program.

If a former student wishes to enter a pro-
gram other than the one to which she or he

was originally accepted and/or completed, a
new application (including the application fee
and official transcripts from any additional
institutions) must be filed. Good standing sta-
tus on the accumulated graduate record (3.00
or higher GPA) also applies to such students.

ADMISSION CRITERIA

Admission for a graduate program is based on
the applicant’s academic record. Students must
hold a bachelor’s degree from a regionally-
accredited institution of higher education. The
undergraduate record must demonstrate clear
evidence of ability to undertake and success-
fully pursue studies in a graduate field.

A minimum undergraduate GPA of 2.70
on a 4.00 point scale (where A is 4.00), or its
equivalent, and good standing (3.00 GPA) in
all post-baccalaureate course work is required.

When applicable, evidence of successful
completion of a master’s degree from an
accredited institution with a minimum 3.00
GPA. on a four-point scale (where A=4.00),
will admit the student to the graduate
school and the undergraduate GPA will not
be counted.

For those students who apply to the
graduate school who do not meet the mini-
mum undergraduate GPA of 2.70 on a four-
point scale (where A=4.00), the quality
points of credits for courses taken at the
graduate level will be added to the quality
points of the undergraduate GPA to com-
pute the total GPA to determine if the
required 2.70 has been met.

Some graduate programs have established
additional admission requirements beyond the
minimum requirements of the Graduate
Office. Prospective applicants should consult
the program description section of this catalog
to determine the requirements of the program
to which they are applying. Such program-spe-
cific admission standards may include a higher
minimum cumulative average; an undergradu-
ate major or its equivalent in the program for
which admission is sought; scores from the
Advanced Test of Graduate School Examina-
tion (GRE) or the Graduate Management
Admission Test (GMAT); evidence of language
proficiency; and additional evidence of admis-
sibility such as letters of reference, statement of
goals and objectives, etc.

Further, some programs can accept only a
limited number of qualified applicants and
may review admission files only at certain
times of the year.

Applicants to all programs are urged to
consult the appropriate program description,

the Graduate Office or the department chair

to assure that all special admission require-
ments are met.
Admissions requirements are subject to

change withourt notice.

Teacher Certification Programs. Central
Connecticut State University offers programs
of preparation for teacher certification at both
the undergraduate and graduate levels. Consis-
tent with state requirements for the undergrad-
uate academic preparation of teachers, only
those applicants who present at least a 2.70
(B-) undergraduate cumulative average may be
considered for admission to a certification pro-
gram at the graduate level.

After admission to the graduate program,
a student seeking acceptance to the profes-
sional program in the School of Education
and Professional Studies is required to submit
separate application and accompanying docu-
ments for review by the Office of the Dean,
School of Education and Professional Studies,
and the respective department. The applica-
tion must be submitted by September 10 (for
Fall consideration) or by February 10 (for
Spring consideration) for students in Elemen-
tary programs, and for all other programs by
September 21 or February 21 of the semester
in which the student is first eligible. (Note:
These dates and processes differ for applicants

to Summer Through Summer Programs.
Applicants should consult directors of these
programs.) An eligible student is someone who
has: been admirtted to the graduate program:;
completed or is enrolled in no less than six
credits of post-baccalaureate course work at
CCSU; met special departmental require-
ments; and passed the basic skills examination
for prospective teachers (Praxis I) or received
an ofticial waiver.

A complete application for the Professional
Program in Education includes two letters of
recommendation from persons able to testify
to the candidate’s suitability as a prospective
teacher; an essay which demonstrates a com-
mand of the English language, describes in
written narrative the reasons for wanting to
enroll in the professional program and empha-
sizes experiences which are relevant to teach-
ing; verification of a Praxis I completion by
test or waiver; a copy of the letter of admis-
sion to the graduate program; and a signed
copy of the official planned program of
graduate study.

The student is responsible for presenting a
complete application packet to the Assistant
Dean of the School of Education and Profes-
sional Studies (Barnard Hall 248).

Students admitted for graduate study,
but not yet admitted to the professional pro-



gram for teacher certification, develop, with
their assigned adviser, a planned program of
required courses. The length of the planned
program depends on the undergraduate
preparation of the student. Most students
must devote the equivalent of at least a year or
more of full-time study in order to complete
professional education, undergraduate defi-
ciencies in areas of study required for certifica-
tion, and student teaching.

Students must be accepted to the profes-
sional program before registering for student
teaching. Those requesting student teaching in
the fall semester must submit student teaching
applications by March 1 of the preceding
spring semester. Applicants requesting student
teaching in the Spring semester must apply by
October 1 of the preceding fall semester.

Further information about the require-
ments for entry into the professional pro-
gram may be obtained from the Office of
the Dean, School of Education and Profes-
sional Studies (Barnard Hall 248). Student
teaching applications and information are
available in the Office of Field Experiences

(Barnard Hall 329).

Sixth-Year Certificate and Other Post-Mas-
ter’s Study. Central Connecticurt State Univer-
sity offers the Sixth-Year Certificate in Educa-
tional Leadership and in Reading. Students
wishing to develop a program of study for
other fields may request admission to a 30-
credit planned program of post-master’s study
in an available area of interest. All planned
programs of post-master’s study, with the
exception of the Sixth-Year Certificates in Edu-
cational Leadership and in Reading, are non-
degree programs and are provided in a limited
number of fields. Admission to programs of
post-masters study, including the sixth-year
certificate, is limited to students who hold the
appropriate Connecticut teaching certificate,
hold an appropriate master’s degree, or present
other evidence of advanced course work in the
field of study. Acceptance is based on perform-
ance at the master’s degree level (minimum
3.00 on a 4.00 scale where A=4.00). Most pro-
grams also limit admissions to applicants who
hold an appropriate master’s degree or who
present other evidence of advanced course
work in the field of study. Additional admis-
sion requirements are described in the program
descriptions section of this catalog.

CONDITIONAL ADMISSION
An applicant for graduate study who does not

meet regular admission standards, but has an
undergraduate GPA between 2.40 and 2.69,

may be considered for conditional admission
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when the department of application has
agreed in advance to make this option avail-
able to prospective students. The conditional
admission program is a non-degree arrange-
ment which allows students to demonstrate
the ability to perform successfully in a graduate
degree program. The conditional admission
plan is available only in a limited number of
fields by departmental agreement and does not
apply to teacher certification areas.

Students admitted conditionally, where
appropriate, are notified of pre-admission
requirements. When any course requirements
set forth are completed and conditions are met
with a GPA of at least 3.00, the academic

adviser may recommend regular acceptance.

ADMISSIONS APPEALS

Applicants who are denied admission to a
graduate program at Central Connecticut
State University may request a review of this
decision. Such requests must be made in writ-
ing to the Coordinator of Graduate Studies
and should include additional academic infor-
mation (such as scores from standardized tests,
grades in very recent courses or letters of rec-
ommendation from instructors) which was not
submitted with the original application.

Depending on the nature of the appeal, the
Graduate Appeals Subcommittee of Graduate
Studies, an appropriate designee of the aca-
demic school, and the department chair of the
relevant program will be consulted before
making a decision.

GRADUATE
STUDENT
POLICIES AND
DEGREE
REQUIREMENTS

The policies and degree requirements for grad-
uate students at Central Connecticut State
University are governed by the University fac-
ulty, and administered by the Coordinator of
Graduate Studies. The Graduate Studies Com-
mittee, composed of faculty and graduate stu-
dents who represent the graduate programs at
Central Connecticut State University, reviews
graduate curriculum and recommends to the
Faculty Senate academic policies affecting
graduate students and programs. The Gradu-
ate Studies Committee also hears appeals rela-
tive to student academic matters.

The sections which follow summarize the
academic policies of the University. All gradu-
ate students are urged to become familiar with
these policies and to follow them when mak-
ing decisions about their graduate studies at
Central Connecticut State. Advisers are pro-
vided to assist in planning the academic pro-
gram, bur they are not authorized to change
established policy of the University. Advisers
and students are responsible for ensuring that
the academic program complies with the poli-
cies of the University.

THE PLANNED PROGRAM OF
GRADUATE STUDY

The planned program of graduate study is an
ofhicial document which lists the courses and
other degree requirements that students must
finish prior to graduation or recommendation
for certification.

After a student has been admitted to study
for a graduate degree, certification or planned
program of any kind, the student must consult
with the faculty adviser to develop the planned
program of graduate study. After the adviser
has signed the planned program form, it must
be submitted for approval by the appropriate
official. It then becomes the student’s formal
plan for graduate study.

An approved planned program is required
for all graduate programs.

The planned program, once submitted by
the student, recommended by the adviser and
approved by the Coordinator of Graduate
Studies, represents a formal agreement
between the University and the student. Any
changes in the planned program must be
approved by the adviser and the Coordinator
of Graduate Studies. “Planned Program of
Graduate Study” forms are provided to the stu-
dent upon admission. Additional planned pro-
gram forms and course substitution forms are
available in department offices and in the
Graduate Office or the Enrollment
Center/Ofhice of Continuing Education.

The planned program should be developed
with the adviser early in the student’s graduate
studies and must be approved prior to the com-
pletion of 15 credits of course work. There is no
assurance that course work completed prior to
admission to a program, or before the planned
program has been agreed upon with the aca-
demic adviser, will be approved.

Changes in the Planned Program. A course
substitution form must be completed when-
ever a student wants to modify degree require-
ments or apply a course not previously
included in an approved planned program
toward requirements. Requests to change pro-
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gram requirements which are initiated after the
student has started a thesis, or attempted after
the comprehensive examination, must be
approved by the student’s academic depart-
ment as well as by the Coordinator of Gradu-
ate Studies.

Changes in Program. To change a graduate
program after admission, the student must
complete a change of major/adviser form. Stu-
dents must be matriculated and must meet any
special requirements of the program to which
they are seeking approval for a change.

If the change in program is approved, the
student will be notified and assigned a new
adviser. The student must then consult with
the new adviser to develop a new planned pro-
gram of graduate study for submission and
approval. Subject to approval, course work
completed prior to a change in program may
be recommended for inclusion on the new
planned program at the adviser’s discretion.

MASTER’S DEGREE REQUIREMENTS

The master’s degree is conferred upon the
student who has completed, subject to
approval of the faculty and administrative
officials, all requirements of the planned pro-
gram of graduate study. Requirements
include a minimum of 30 credits of approved
graduate courses and either a master’s thesis
(Plan A), a comprehensive examination (Plan
B), or a special project such as an art exhibit,
performance or applied research project (Plan
C). The program descriptions section of this
catalog explains the capstone options avail-
able for each degree program.

Each candidate for the master’s degree is
expected to demonstrate ability to present
effectively the results of graduate study at the
University and to analyze problems related to
the area of specialization. Candidates must
also maintain a minimum cumulative grade
point average of 3.00 (B) on the graduate
record at Central Connecticut State Univer-
sity. No more than two courses with grades
of C may be carried in the planned program,
otherwise such courses may have to be
repeated. Courses in which students receive a
C- or lower will not be counted for graduate
credit in the planned program and may not
be used to meet prerequisite requirements for
graduate courses.

Degree Candidacy. Some graduate pro-
grams require students to make formal
application for degree candidacy following
the completion of nine credits (at least six of
which must be from the area of specializa-
tion) in the planned program of graduate

study. Students should consult the academic
adviser concerning degree candidacy
requirements of the particular program for
which they have been accepted.

Admission to degree candidacy involves a
formal review of the student’s progress and
potential by department faculty and a deci-
sion as to whether the student will be per-
mitted to continue in the graduate program.
Degree candidates must have a minimum
cumulative average of 3.00 and must meet
requirements for candidacy established by
the academic department.

Recommendations concerning degree can-
didacy are included in the student’s permanent
graduate file. If a student is not approved for
degree candidacy, he or she will be withdrawn
from graduate study.

Capstone Requirements. All master’s degree
programs at Central Connecticut State Uni-
versity include the capstone requirement of a
thesis, a comprehensive examination or a spe-
cial project.

The masters thesis is required of all gradu-
ate students completing degrees under the Plan
A option. The thesis represents a report of
original scholarship completed under the
supervision of a faculty thesis adviser.
Depending on department policy, students
receive either three or six credits for com-
pleting the thesis requirement.

Students electing to write a thesis will select
or be assigned a faculty thesis adviser. Students
select a topic in consultation with the thesis
adviser. The adviser and committee of a mini-
mum of one additional faculty member must
approve the thesis proposal and the thesis prior
to their submission to the Coordinator of
Graduate Studies. Some departments require
their students to give an oral defense of their
thesis before it is submitted to the Coordinator
of Graduate Studies, who assures that the the-
sis meets University standards for format and
quality, and transmits the thesis to the Univer-
sity library. A thesis handbook is available in
the Graduate Office.

The following University requirements
apply to all students writing theses:

(1) Whenever possible, the student’s grad-
uate adviser will serve as the thesis adviser. If
the student and the adviser deem it appropri-
ate, another faculty member may be
appointed by the department chair to serve as
thesis adviser.

(2) The thesis topic and outline will not be
approved until at least one-half of the student’s
course work has been completed. A copy of
the approved thesis outline must be submitted

to the Coordinator of Graduate Studies by the
thesis adviser. |

(3) The thesis must be prepared in a style
and format appropriate to the discipline and
approved by the Coordinator of Graduate
Studies. Among the currently approved styles
are APA, MLA, Campbell and Turabian.

(4) Students expecting to graduate in May
should submit a typed draft to their adviser no
later than March 15.

(5) Two copies of the approved thesis, and
five additional copies of the thesis abstract
(not to exceed 500 words), must be submit-
ted to the Coordinator of Graduate Studies
by April 15 of the vear in which the student
plans to graduate.

The comprehensive examination is required
of all students who select the Plan B option. The
comprehensive examination covers the course
work in the student’s planned program. At
the option of the department, the compre-
hensive examination may include an oral
examination and/or an oral defense of the
written examination.

The comprehensive examination is nor-
mally taken during the last semester of study,
but may be attempted any time after the
completion of at least 24 credits of planned
program requirements. Examinations are
given each fall and spring semester and, at the

discretion of the academic department, dur-
ing the summer. Students should consult
their advisers and/or department chairs con-
cerning the availability of summer session
comprehensive examinations.

To be eligible to take the examination, stu-
dents must complete an application form
which is available in department offices, the
Graduate Office or Registrar’s Office. Students
should submit this form to the Registrar no
later than October 1 for fall semester examina-
tions, and no later than February 15 for spring
semester examinations. The academic depart-
ment will notify students concerning the time
and place of the examination and will inform
students of the results.

With departmental permission, students
may retake the comprehensive examination.
Students who do not pass the examination on
a first attempt may be required to enroll in
additional course work or to make other spe-
cial preparations for reexamination. Students
who fail the examination a second time must
appeal to the Coordinator of Graduate Stud-
ies for permission to retake the examination.

Students who elect the Plan C option must
complete a special project. The availability of
this option and the requirements for the spe-
cial project vary according to the degree pro-
gram. In general, the special project involves
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completion of a body of work appropriate to
the degree specialization. The faculty adviser
or another faculty member in the department
will supervise the project. The student’s work
will be evaluated by the adviser and by other
members of the department as appropriate.
Students should consult the program
descriptions section of this catalog concern-
ing availability of a Plan C option and dis-
cuss with their advisers the departments
requirements for the special project. Stu-
dents normally receive three credits upon
successtul completion of their project.

Six-Year Time Limit. All course work and
non-credit capstone requirements (i.e., theses,
comprehensive examinations and special
projects) for the degree must be completed
during the six years which precede degree confer-
ral. That is, the student has six years from the
earliest course listed on the planned program
(including any work transferred from another
institution or completed prior to matricula-
tion) to complete ALL degree requirements.

If a student, due to extenuating circum-
stances, anticipates that he/she will be
unable to complete all degree requirements
before the six-year limit is reached, it might
be possible for the student to get an exten-
sion. To do this, the student must request
an extension in writing to the graduate
adviser who will forward it with recommen-
dations to the Coordinator of Graduate
Studies. When making the request, the stu-
dent should include the date when the six-
year limit will be reached, the amount of
additional time needed to complete all
degree requirements, and the reason for not
meeting the six-year limit. If the Coordina-
tor of Graduate Studies deems the request
justified, due to extenuating circumstances,
an extension may be granted.

THE SIXTH-YEAR CERTIFICATE

The Sixth-Year Certificate is presently offered
in educational leadership and in reading. The
Certificate is awarded, subject to faculty
approval, to students who complete all require-
ments of the planned program.

All course work and any related require-
ments for the Sixth-Year Certificate must be
completed as specified within the “Six-Year
Time Limit” section above.

GRADUATE TEACHER
CERTIFICATION PROGRAMS

Requirements for teacher certification at the
graduate level will be individually prescribed
by the adviser in the School of Education
and Professional Studies after the student has
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been admitted. Certification requirements
include not only course work (such as com-
pletion of undergraduate deficiencies and
requirements for appropriate subject majors,
professional education and student teaching)
but also the satisfactory completion of all
requirements for admission to the Profes-
sional Program of the School of Education
and Professional Studies.

Students are advised to contact their
adviser as soon as possible after they are
admitted to graduate study and to consult
the Office of the Dean. School of Education
and Professional Studies, for current infor-
mation concerning Connecticut and Uni-
versity requirements for certification.

OFFICIAL CERTIFICATE
PROGRAMS
Official Certificate Programs (OCPs) are

defined as academic programs of study that
have been through a complete university cur-
ricular review and approval process, but
which do not lead directly to a formal
degree. These programs are designed for peo-
ple interested in developing expertise in a
particular field of study, but who do not wish
to complete formal degree requirements. The
advantages to these programs are that, as for-
mal programs of study, students may be
matriculated, pursue their studies on a full-
time basis, and may be eligible for financial
aid. Most importantly, these programs are
coordinated by faculty closely tied to the area
of interest who are committed to advising
students enrolled in these programs, ensuring
that the student is best able to achieve his or
her educational goals. Requirements for
Ofticial Certificate Programs ar the graduate
level will be individually prescribed by the
program director after the student has been
admitted to Graduate Studies.

POST-MASTER’S PLANNED
PROGRAMS

The Sixth-Year Certificate is awarded only in
two fields of study at CCSU. Students wish-

ing to pursue post-master’s study in other
areas may request admission to a planned pro-
gram of post-master's study. Thirty-credit
planned programs of graduate study beyond
the master’s degree are individually prescribed
programs of advanced study for educators.
Students develop a planned program with
their adviser. All requirements must be com-
pleted within a six-year time period dating
from the earliest' course included on the
planned program. When requirements have
been completed, students may request an offi-
cial letter from the Coordinator of Graduate

Studies which documents that they have com-
pleted 30 credits in a planned program of
graduate study beyond the requirements for a
master’s degree. Completion of post-master’s
requirements is also noted in the student’s
official University record. Students complet-
ing planned programs of post-master’s study
do not participate in graduation ceremonies.

ENROLLING IN GRADUATE
COURSES

Information about registration and fees is
provided beginning on page 16. This sec-
tion includes information about course
numbers, enrollment and withdrawal from
graduate study.

Course Numbering System. The following
numbering system is used by Central Con-
necticut State University:

001-099 Non-credit courses

100 Search courses (undergraduate
credit)

Courses open to first-year stu-

101-199

dents, and in general to all
undergraduate students
Courses open to sophomores,
and in general to all undergradu-
ate students

Courses open to juniors, and in
general to sophomores, juniors
and seniors

Courses open to seniors, and in
general to juniors, seniors and
graduate students. Additional
work will be required for gradu-
ate credit,

Graduate courses; undergraduates
require a minimum 2.70 GPA
and 90 credits of study, approval
of adviser, department chair and
Coordinator of Graduate Stud-
ies, who will give preferential
admission to graduate students.
Graduate courses open only to
master's and sixth-year students.
Courses numbered 400 and above may be
included in a planned program of graduate
study when they are listed in the graduate
catalog and the course description so allows
and/or when approved by the adviser and the
Coordinator of Graduate Studies. Courses
numbered under 400 may be applied toward
teacher certification and official certificate
programs when recommended by the adviser
but wz// not be approved for inclusion in a
master’s degree program.

200-299

300-399

400-499

500-599

600-699

Maximum Course Load. Students who reg-
ister as part-time students in the Enrollment
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Center/Office of Continuing Education
may enroll for a maximum ot eight credits.
Students who register as full-time students
enroll for no fewer than nine credits, up to a
maximum of 18 credits.

Adding a Course. Students may add courses
(that is, enroll in courses in addition to those
for which they have previously registered)
prior to the scheduled beginning and through
the first four days of each semester. Registra-
tion after a semester’s scheduled beginning is
dependent on course enrollment and/or the
willingness of the instructor and department
chair to approve an additional student. All
students add courses in the Enrollment Cen-
ter/Oftice of Continuing Education.

Dropping a Course. Dropping courses will
be allowed up to the chronological mid-point
in the course, with the exception that full-
time graduate students must maintain a min-
imum credit load of 9 credits. Courses
dropped by the deadline do not appear on
the student’s transcript. Forms are available in
the Enrollment Center/Office of Continuing
Education, Willard Hall.

Graduate full-time students for whom
dropping a course would reduyce their credit

load to fewer than 9 credits must APPLY
for withdrawal from that course. (Follow

the same procedure as for withdrawal from
courses described below.)

The deadline for dropping all full-semes-
ter courses is included in the Enrollment
Center/Office of Continuing Education
bulletin and in the schedule of classes pro-

vided by the Registrar’s Office.

Withdrawing from a Course. After posted

deadlines for dropping courses pass, or if stu-
dent status is otherwise affected, withdrawal
from a course will be permitted only with the
instructor's approval, provided that there are
extenuating circumstances. Poor academic
performance is not considered an extenuating
circumstance. If withdrawal or early with-
drawal is recommended, a “W” will be
recorded on the student’s transcript. All with-
drawals, including early withdrawals, are to
be initiated by using appropriate course with-
drawal forms. These forms are available in the
Registrar’s Office and the Enrollment Cen-
ter/Office of Continuing Education.

If a student stops attending and fails to
officially withdraw from a course, a grade of
“F” will be recorded on the student’s record.

Withdrawing from the Graduate Program.
A tull-time student who wishes to withdraw
in good standing from all course work in
progress during the current semester at the
University must consult with the Registrar or
designee and file all appropriate forms. If the
student subsequently wishes to resume full-time

graduate study, a change of status form must

be submitted.

A part-time student who wishes to with-
draw in good standing from all course work
in progress during the current semester must
consult with the Director or a designee in
the Enrollment Center/Office of Continu-
ing Education (Willard Hall).

Any student who no longer wishes to
pursue a graduate degree program must
provide written notification to the Enroll-
ment Center/Office of Continuing Educa-
tion. Readmission into a graduate pro-
gram will be contingent on the student’s
academic standing. Students obtain forms
for reentry in the Graduate Office or
Graduate Admissions.

THE GRADING SYSTEM

Letter grades, including their plus and minus
combinations, are utilized by the Graduate
Office. The following grade point equiva-
lents will be used to compute cumulative
grade averages: A (4.0); A- (3.7); B+ (3.3); B
(3.0); B- (2.7); C+ (2.3); C (2.0); C- (1.7);
D+ (1.3); D (1.0); D- (0.7); F (0.0). No
planned program credit is awarded for grades
below C-, but all grades received in post-bac-
calaureate status at Central Connecticut
State are included in the student’s cumulative
grade average. Additional grades used at

CCSU include:

Inc Incomplete
Aud Audit (no credit)
NC Satistactory completion of a

non-credit course offered
through the Enrollment Cen-
ter/ Oftice of Continuing
Education

U Unsatisfactory performance in a
non-credit course

The Pass/Fail grading option is not available

to graduate students.

Incomplete Grades. A grade of Incomplete
may be recorded at the discretion of the
instructor when a student, for circumstances
which cannot be controlled, is unable to
complete the requirements of a course in
which he or she is registered during the cur-
rent semester or session.

The student who receives a grade of
Incomplete will be responsible for assuring

that all course requirements are completed
within one calendar year of issuance, or
sooner if required by the instructor. A
grade of Incomplete which has not been
changed by the instructor within the year
allowed for course completion will become
an F (failure) automatically.

Grade Appeals. Academic grading reflects
careful and deliberate judgment by the fac-
ulty member instructing a course. However,
the University recognizes that there may on
occasion be error or injustice in the determi-
nation of a final grade for a course.

Any student who believes that a final
grade involved an error or a palpable injus-
tice should confer with the instructor who
awarded the grade no later than the fourth
week of the following regular academic
semester (fall/spring). If the outcome is not
satisfactory, the student may present the case
next to the department chair who may effect
a settlement upon written agreement with
the instructor. Further appeal shall be to the
dean of the appropriate academic school,
and, if no settlement can be effected, to the
Grade Appeals Review Board of the Acade-
mic Standards Committee. The full text of
the Appeals for Grade Changes Policy may
be found in the Student Handbook (avail-
able from the Office of Student Affairs,
Davidson Hall 103).

GOOD ACADEMIC STANDING

All graduate students must maintain a 3.00
(B) cumulative grade point average (CPA)
in course work at Central Connecticut State
University in order to be in good academic
standing. Good academic standing is required
to receive financial aid and to graduate. Stu-
dents who drop below a 3.00 average will
receive a letter of warning from the Coordina-
tor of Graduate Studies. Once a letter is
received, the student is expected to promptly
meet with their dean and provide an explana-
tion for his/her poor performance. If a stu-
dent fails to meet with the Coordinator of
Graduate Studies before the beginning of the
new semester, the student’s schedule will be
dropped and he/she will be withdrawn from
his/her program. Any student who is dropped
from the program must reapply for admission
through the Graduate Office. The Coordina-
tor of Graduate Studies will decide whether or
not the student may continue with his/her
studies. Continuation will be contingent
upon the student’s progress in meeting the
requirements for good academic standing. In
addition to grade-point requirements for good
academic standing, students should note that



no more than two grades of C are permitted
for courses included on the planned program
of graduate study leading to a master’s degree
or sixth-year certificate.

Students who receive more than two
grades of C or who achieve grades low
enough so that, in the judgment of the Coor-
dinator of Graduate Studies, they will not be
able to attain the 3.00 CPA required for grad-
uation will be dismissed from the graduate
program. Students who are dismissed for aca-
demic reasons may appeal to the Graduate
Studies Committee through the office of the
Coordinator of Graduate Studies.

Students who are dismissed from gradu-
ate study may apply for reentry upon attain-
ment of a 3.00 (B) cumulative grade point
average on the Central Connecticut State
eraduate record. Forms for requesting file
reactivation are available in the Graduate

Admissions Office.

TRANSFER OF GRADUATE CREDIT
IN DEGREE PROGRAMS

Students may request transfer of credit for
graduate courses completed at another
regionally-accredited institution of higher
education. All credit presented for transfer
must show an earned grade of 3.00 (B) or
higher, must be included on the student’s
planned program of graduate study at Cen-
tral Connecticut State University, and must
be completed within the six-year period pre-
ceding graduation and conferral of the grad-
uate degree. Courses which were applied to
a previously completed degree will not be
transferred to a new degree program.

Transter of credit is limited to the
following:

* Transfer of credits from accredited institu-
tions other than universities in the CSU
System is limited to nine credits.

* Up to 21 credits may be transferred from
another Connecticut State University sys-
tem institution (that is, from Eastern,
Southern or Western). Regardless of the
number of credits transferred from another
university in the CSU System, no fewer
than 15 credits in the student’s degree pro-
gram must be completed at Central Con-
necticut State, with at least six credits of the
15 in the student’s area of specialization.

* Any combination of course work from
CSU institutions and other accredited
institutions is limited to a total of
nine credits.

Students who have been admitted to a grad-

uate program must obtain prior written

approval from the adviser and the Coordina-

tor of Graduate Studies if they wish to take a

course at another institution for transfer
into their planned program of graduate
study. Forms for requesting transfer and
substitution of credit are available in the
Enrollment Center/Office of Continuing
Education. Students who do not receive
prior approval may not be able to use
courses from other institutions as part of
their planned programs. Students are
responsible for requesting that an official
transcript of any approved transfer courses is
sent to the Graduate Office.

Graduate students are advised that the
Connecticut Department of Higher Edu-
cation as well as our various accrediting
organizations have very strict policies con-
cerning the recognition of credit awarded
by non-collegiate institutions. The Univer-
sity does not presently have any agree-
ments with non-collegiate institutions
which allow for recognition and transfer of
credit. Students should also be aware that
“continuing education units® (CEU’s) may
not be transferred to graduate degree pro-
grams or applied toward the completion of
graduate degree requirements.

GRADUATION

Upon completion of requirements for the
master’s degree or for the sixth-year certifi-
cate, students are eligible for graduation.
Students who anticipate completing
degree requirements during the spring
semester or in summer session must apply
for graduation no later than March 1. Stu-
dents who anticipate completing degree
requirements during the fall must apply for
graduation by September 15. Application
forms are available in the Enrollment Cen-
ter/ Ottice of Continuing Education.
Students who have completed require-
ments or who apply for graduation by
March 15 will be eligible to participate in
the annual Commencement. Information
about Commencement will be mailed to all
students who apply for graduation.

STUDENT REGULATIONS AND
CONDUCT

Graduate students at Central Connecticut
State University are expected to follow Uni-
versity regulations outlined in the Student
Handbook (available from the Student
Aftairs Office, Davidson Hall 103). The
handbook describes in detail the code of stu-
dent conduct and the subsequent discipli-
nary actions which violations of this code
may incur. Policies of particular importance
to graduate students are summarized below.

REGISTRATION, TUITION AND FEES

Attendance. Regular attendance for classes
is expected of all graduate students and may
be a course requirement. Frequent absences
can result in a lowered grade or possible

course failure.

Academic Honesty. The graduate student
pursuing advanced studies or an advanced
degree has a special obligation to maintain the
highest standards of academic practice.
Because the graduate student has completed a
previous degree program, he or she is expected
to know that presenting another’s work with-
out acknowledgment, whether in the same or
in some modified form, is plagiarism. The
sources for all papers must be appropriately
acknowledged and documented.

Any graduate student found guilty of pla-
giarism or of academic dishonesty in any form
will be subject to the strict penalties permitted
by the Code of Conduct. These penalties
include failing the course, involuntary with-
drawal from the graduate program for a speci-
fied period of time and suspension from Cen-
tral Connecticut State University. The full text

of the academic honesty policy is found in the
Student Handbook.

Computer Use. The campus computing
facilities are available to graduate students to
facilitate educational objectives, research and
study. In exercising computer privileges,
graduate students are expected to follow
University rules and regulations governing
the use of computer accounts and equip-
ment. These regulations are found in the

Student Handbook.

REGISTRATION,
TUITION AND
FEES

A student admitted to a graduate program at
Central Connecticut State University may
attend the University full-time or part-time.
Graduate students are permitted to change
from full-time to part-time status (and vice
versa) on a semester-by-semester basis while
they complete degree requirements. Full-time
students who plan to change their status must
contact the Enrollment Center/Office of Con-
tinuing Education to avoid billing problems.

Graduate students should be registered
every fall and spring semester. During fall and
spring semesters in which no course work is
taken, matriculated graduate students




REGISTRATION, TUITION AND FEES

involved in completing Thesis (Plan A) or
Special Projects (Plan C) must pay a Contin-

. uing Registration Fee of $40. This allows stu-

. dents continued access to computer facilities,
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the library, parking and the faculty.

A matriculated graduate student who

' fails to pay the Continuing Registration
- Fee for the Capstone Plan A or C will be
i withdrawn and lose his/her matriculation

status. Matriculated graduate students
withdrawn for this reason will have to re-
apply and pay a Re-enrollment Fee of $50
to regain their matriculation. The length of
time to obtain a graduate degree will
remain at six years from initial acceptance.

The cost of graduate study at Central
Connecticut State University depends on
whether the student registers full-time or
part-time. In addition, costs may vary
depending on Connecticut residency and on
certain other categories of attendance. Full-
time and part-time graduate students who
receive appointments as graduate assistants
pay tuition or course costs but receive a
waiver for certain other fees.

Connecticut Resident Status. Con-
necticut resident status is defined by Public
Act 74-474 as explained in the Application
for Graduate Study. To request a change of
resident status, the student must contact the
University's Registrar and supply all neces-
sary documentation. Until such time as a
determination of Connecticut residency can
be made, the applicant will be otherwise
classified. Failure of any student to disclose
fully and accurately the facts related to resi-
dence in the state may result in dismissal
from graduate study.

New England Regional Student Program.
Central Connecticut State University is a par-
ticipant in the New England Regional Stu-
dent Program. This arrangement offers resi-
dents of the other New England states the
opportunity to enroll at Central Connecticut
State for programs unavailable in their home
state at the Connecticut resident tuition and
state university fee rate plus a surcharge.
Other fees are also required. Similarly, state
residents may avail themselves of programs
offered by schools in other New England
states not available at public institutions
within Connecticut.

For further information about the pro-
grams available through the New England
Regional Student Program contact the New
England Board of Higher Education, 45
Temple Place, Boston, MA 02111 (617)
357-9620; Web site: www.nebhe.org — or

contact the Office of Recruitment and
Admissions, Davidson Hall, Room 115.

Full-time Student Status. A graduate stu-
dent who registers for nine (9) credits or
more is considered a full-time student for

~tuition purposes.

Full-time graduate students are charged
the tuition and fees established by the Board
of Trustees of the Connecticut State Univer-
sity. New students register in the Enrollment
Center/Office of Continuing Education.
Continuing full-time students receive infor-
mation in the mail about registration and
related procedures conducted by the Univer-
sity Registrar.

Full-time students who fall below the
nine credit minimum course load required
to maintain full-time status may need to re-
register through the Enrollment
Center/Oftice of Continuing Education.
Part-time student fees or receipt of an early
withdrawal may be involved. Exceptions to
this policy may be granted by the Coordi-

nator of Graduate Studies.

Part-time Student Status. A student who
enrolls in eight (8) or fewer credits is con-
sidered a part-time student. Part-time stu-
dents must register and pay fees through the
Enrollment Center/Office of Continuing
Education. Students who have not filed a
planned program may need to consult with
a faculty adviser prior to registration.
Part-time graduate students are charged a
fixed rate per credit, depending on the level
of the course(s) selected. Part-time students
are also charged a $50 Registration Fee
which gives them access to various Univer-
sity services and facilities, including the Stu-
dent Center, the University library and stu-

dent parking.

Summer and Winter Sessions. Summer
and Winter Session registration is conducted
by the Enrollment Center/Office of Contin-
uing Education for all graduate students.
The Summer Session Bulletin and the Win-
ter Session Bulletin are available from the
Enrollment Center/Office of Continuing
Education. Summer and Winter Session fees
are the same as part-time fees during regular
academic semesters. The University permits
a maximum registration of seven credits dur-
ing each five-week Summer Session. During
Winter Session, students may enroll in up to
four credits of academic course work.

FULL-TIME TUITION AND FEES

Tuition and fees are subject to change at
any time without notice by action of the
Connecticut State University Board of
Trustees. The per semester costs for
2000-01 of tuition and fees charged to full-
time graduate students (nine or more credits
of courses) are as follows.

Non-
Resident resident
Tuition $1,334.00 $3,718.00
Enrollment Deposit
Fee (credited

toward tuition)

($90.00) ($90.00)

State University Fee  $329.50 $810.00
General Fee $472.00 $472.50
Student Activity Fee ~ $33.00  $33.00
Information Tech-

nology Fee $62.50  $62.50

Sickness Insurance. An annual fee of
$257.00, payable in the fall semester, is
required of all students who do not submir a
waiver form.

Total Tuition and other required fees
Fall $2,231.00 $5,096.00
Spring $2,231.00 $5,096.00

PART-TIME COURSE AND
REGISTRATION FEES

The 2000-01 fees charged to part-time
graduate students (eight or fewer credits of
courses) are as follows. These fees are subject
to change without notice.

Registration Fee $50.00

Courses numbered 100—499 $170.00
per credit

Courses numbered 500-699 $195.00
per credit

OTHER FEES

Depending on student status and/or course
selections, other fees will be charged to stu-
dents as follows:
Applied Music Fee (1/2 hour)  $200.00
Applied Music Fee (1 hour) $400.00
Audit Fees (same as for credit-bearing
courses)
Design Lab Fee $65.00
On-Campus Room and Meals. Very lim-
ited on-campus graduate student housing is
available for international graduate students
only on a space-available basis. Off-campus
residents may participate in the meal plan
which is required for all students living in
the campus residence halls.
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Room Deposit $140.00
Residence Hall Room
Balance Per Semester
Standard $1,542.00
James Hall 1,876.00
Vance Hall 2.267.00

Meal Plan (required of on-campus residence
hall students):
A. 19 Meals/week &
10 Guest Meals
B. 220 Meals/semester &
10 Guest Meals
C. 180 Meals/semester &
10 Guest Meals plus
$100 Blue Chip
D. 150 Meals/semester &
10 Guest Meals plus
$200 Blue Chip

$1,230.00

$1.177.00

$1,220.00

$1,297.00

PAYMENT OF FEES
All graduate students accepted for full-time

study must pay a non-refundable $90 Grad-
uate Enrollment Deposit which secures a
place at the University. This fee is later
applied towards the full-time tuition.

Tuition and fees are due by July 15 for
Fall Semester and December 15 for

Spring Semester.

Penalties. The University will assess a Late
Charge of $50 if payment is received after
the due date. A Service Charge of $25 will
be assessed for checks returned as non-nego-
tiable. Registration materials and transcripts
may be withheld for any student who has an
unpaid financial obligation.

WITHDRAWAL AND REFUND
POLICY FOR FULL-TIME GRADUATE
STUDENTS

All full-time students who have paid tuition
and fees but wish to withdraw from Central
Connecticut State University must do so
through the University Registrar (Davidson
Hall 117). Refunds to eligible full-time stu-
dents are processed by the cashier (Davidson
Hall, second floor).

Full-time graduate students who have
not registered for classes at the University
and have not paid tuition or fees, but who
have been accepted for a graduate program
should notify the Registrar’s Office (David-
son Hall 117) if they wish to change their
full-time status.

Prior to the first day of classes, students
who are ineligible to continue because of
grades or because of other actions by the
University are entitled to a refund of tuition
and fees as applicable.

All applicable refunds are automatic
upon formal withdrawal from the University
and will be granted according to the follow-
ing schedule:

Admission Deposit Fee: Non-refundable
Housing Deposit: Non-refundable
Balance of Housing Fee:

Upon withdrawal from the University,

100%  of the balance refunded prior to
the second day of classes
60%  of the balance during the first
two weeks of classes
40%  of the balance during the third

and fourth weck of classes
No refund after the fourth week.
Students cancelling their room reservation
within the four weeks prior to the start of
classes, but remaining students, will be sub-
ject to a cancellation charge.

Meal Fee:

Refundable upon withdrawal at a
prorated basis

Balance of Tuition and Fees:

Upon withdrawal from the University,

100%  of the balance refunded prior to
the second day of classes
60%  of the balance during the first
two weeks of classes
40%  of the balance during the third

and fourth week of classes
No refund after the fourth week.

WITHDRAWAL AND REFUND
POLICY FOR FALL AND SPRING
SEMESTERS FOR PART-TIME
GRADUATE STUDENTS

Part-time graduate students go to the Enroll-
ment Center/Oftice of Continuing Education
(Willard Hall) to process withdrawals from
the University for all scheduled courses and
refund requests. Upon written request to the
Enrollment Center, a refund of course fees for
the semester will be made according to the
following schedule.

It the Enrollment Center/Oftice of Contin-
uing Education cancels a course, students are
notified by mail. A refund of the tuition and
registration fee will be processed upon return
of the written notification of cancellation.

Courses meeting for a full semester:

100%  of course fee through the first
week of classes
50%  of course fee through the

second and third weeks of
classes

No refund after the third week of classes.

REGISTRATION, TUITION AND FEES

Courses meeting for eight weeks:

100%  of course fee through the first
week of classes
50%  of course fee through the

second week of classes
No refund after the second week of classes.
Courses meeting for fewer than eight
weeks:
Please consult the Continuing Education
Registration Bulletin for refund dates.
Note: The registration fee is non-refundable.

Please allow approximately 4 to 6 weeks
for processing of refund checks. Credit
card adjustments are applied to the card-
holder’s account.

TUITION AND FEE WAIVERS

The University will waive the tuition and
certain other fees for persons age 62 or
older who have been formally admitted to a
graduate program and register on a space-
available basis.

Veterans. Veterans and certain others
may qualify for veterans assistance programs,
including waivers. Eligible students should
consult the University Registrar (Davidson
Hall 117). Anvone seeking to receive veter-
ans benefits must be formally admitted to a

graduate program and enrolled in courses
required within the planned program of
graduate study.

CENTRAL PAYMENT PLAN (CPP)
The CENTRAL Payment Plan is an alter-

native to the standard semester one pay-
ment of tuition, fees, room and meals. This
plan is available to full-time students only.
For the parent or student who finds it more
convenient to make regular monthly pay-
ments, the CPP is the solution. The CPP is
an installment payment plan that allows all
CCSU charges to be paid in four install-
ments per semester. Fall semester install-
ment payments are made monthly, begin-
ning July 1 and ending on October 1.
Spring semester installment payments begin
December 1 and end on March 1.

There is an enrollment fee for this serv-
ice but no interest charge. The fee is $55 for
the academic year, or $35 for a single
semester. Students desiring to be enrolled in
the CPP may obtain the Enrollment Form
from the Bursar’s Oftice, Room 101,
Davidson Hall. All incoming full-time stu-
dents are mailed the enrollment form at
about the same time as semester billing
statements are sent.

All questions concerning the CENTRAL
Payment Plan (CPP) should be directed to
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the Bursar’s Office—CPP Customer Service
at 832-2220. Office hours are weekdays 7:30
a.m. to 5:00 p.m.; after hours or weekends,
please leave a phone message.

CAMPUS DEBIT CARD (BLUE CHIP)
ACCOUNTS

Each student at the University has the
opportunity to establish a campus debit
card account, called a “Blue Chip” account.
This account is associated with the student’s
campus identification card. Photo identifi-
cation cards are mandarory for all full-time
students, faculty and staff; part-time stu-
dents are encouraged to do so for library
and computer lab services. The CCSU Card
Office manages the photo ID system and
Blue Chip accounts. The identification card
(Blue Chip Card) is a campus debit card. A
student may use funds on deposit to make
purchases on campus in various cafeterias

(including all Memorial Hall dining areas,
Grand CENTRAL Cafe coftee shop and

Trattoria) and in the campus Barnes and
Noble Bookstore. Purchases may now be
made using the Blue Chip Card in all cam-
pus vending machines, including campus
coplers, residence hall laundry machines
and at off-campus food locations, such as
Blimpie’s, Tony’s Central Pizza, Domino’s
(Allen St.), Sam’s Getty, Toms Pizza (Fenn
Rd. Plaza), Quick-N-Easy Convenience
Store, Pizza Express (Allen St.), Papa John’s,
Bella Via (West Main St.), Subway (East
St.) and Jade Lee (Fenn Rd. Plaza).

The University has an agreement with
EDCONN Federal Credit Union to provide
bank accounts associated with the Blue
Chip Card. This allows students to have a
regular bank account as well as the campus
debit card account. Students will also have
regular banking privileges associated with
the Blue Chip Card. Students receiving
financial aid may choose to have excess
financial aid electronically deposited to an
EDCONN bank account or to their cam-
pus debit card account. In addition, stu-
dents working on campus may have their
pavchecks electronically deposited to the
bank account. Students may use the Blue

Chip Card as an ATM card with on- or off-
campus ATM machines. EDCONN’s
CCSU oftfice is located in Barnard Hall,
Room 101 (832-0139).

Questions concerning Blue Chip Cards
and accounts, or the EDCONN banking
program, may be directed to the Card Office,
located in the Power House on the northeast
corner of the Barnard parking lot. Card
Oftice hours are Monday through Friday

from 8:00 a.m. to 5:00 p.m., with extended
hours during the first month of each semes-
ter. The phone number is 832-2140; or visit
the website at www.cardoftice.ccsu.edu.
When the Card Office is closed, lost cards
should be reported to the Police Department
(832-2375); a temporary ID will be issued.

FINANCIAL AID BOOK ADVANCES

Some students receiving financial aid may
have difficulty purchasing books at the start
of the semester since financial aid funds are
normally distributed after the first three
weeks of classes. Full-time students receiv-
ing financial aid, where the amount of the
financial aid exceeds all CCSU charges, are
eligible to receive a book advance against
this excess aid amount beginning 10 days
prior to the first day of classes. Book
Advance Request forms are available at the
Bursar's Office. Such advances are deposited
into the student’s Blue Chip debit account,
and the student’s Blue Chip Card may be
used to make book (CCSU Barnes & Noble
Bookstore) or other incidental purchases on
campus. The only distribution method for

book advances is an electronic deposit to
the Blue Chip account. No cash or checks
are distributed as advances. Questions con-
cerning book advances should be directed to
the Bursar's Oftice, Room 101, Davidson
Hall, phone 832-2010.

FINANCIAL AID

The Financial Aid Office is located in
Davidson Hall 107. Students who wish to
apply for financial aid should begin by
requesting a financial aid packet from the
Financial Aid Office. All questions regarding

the application procedure or the award of

financial aid should be addressed to the
Financial Aid Office.

Financial aid for graduate students at
Central Connecticut State University is
awarded on the basis of demonstrated finan-
cial need. subject to the availability of funds.
Financial need is determined through an
assessment of the student’s family financial
situation as defined by federal regulations and
the needs analysis services of the United
States Department of Education.

Eligibility Criteria. To be eligible to receive
assistance from federal and/or state financial
aid programs, a student must: (1) be a U.S.
citizen or an eligible non-citizen; (2) have
demonstrable financial need; (3) be matricu-

lated (that is, be admitted to a graduate pro-
eram and enrolled in courses applicable to
the program); (4) be attending classes at
least half-time (defined for financial aid pur-
poses as six credits of course work); and (5)
be making satisfactory academic progress
toward the degree as defined by the Univer-
sity and in the Graduate Catalog.

An application and all supporting docu-
ments required by the University must be
filed each year that assistance is requested. Eli-
gibility for financial aid can be determined

only after all required forms have been sub-
mitted to the Financial Aid Office. Applicants
will be notified if they qualify for the financial

aid programs via an award notification.

Sources of Financial Assistance. The pri-
mary source of financial assistance for grad-
uate students is the Federal Stafford Loan
Programs. Other sources, such as University
Grants, Federal Perkins Loans and Federal
Work Study, are available to graduate stu-
dents only if and when all undergraduate
needs have been met and funds remain, and

the individual need and circumstances of the
particular graduate student cannot be met

fully by the Federal Stafford Loan Programs.
Federal Subsidized Stafford Loan (vari-

able interest rate loan — 8.25% cap). Interest
rate is adjusted July 1 each year. Subsidized
loans are based on need. Student is responsi-
ble for interest when studies have been termi-
nated or dropped below half time, and repay-
ment begins after a six month grace period.
Graduate annual limit is $8500 per year.
Aggregate loan limit is $65,500. Students
must meet eligibility criteria.

Federal Unsubsidized Stafford Loan
(variable interest rate loan — 8.25% cap).
Interest rate is adjusted July 1 each year.
Unsubsidized loans are awarded to students
without demonstrated financial need. Stu-
dent is responsible for interest payment while
in school. Students have an option to capital-
ize the interest payment. Repayment begins
six months after studies have been termi-
nated or dropped below half time. Graduate
annual limit is $8500 per year. Students
must meet eligibility criteria.

Other Sources. In addition to applying
for the aid programs previously mentioned,
students are encouraged to explore other
sources of financial assistance, such as gradu-
ate assistantships, private scholarships, Vet-

erans/GI Bill Benefits, the National Guard
and the Army Reserve. The Financial Aid
Office and the Office of Personnel and

Employee Relations provide students with
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referrals for a wide variety of part-time jobs,
both on and off campus.

Applying for Financial Aid. In order to be

considered for any financial aid programs at

CCSU all applicants must complete the Free »

Application for Federal Student Aid
(FAFSA). Central Connecticut State Univer-
sity’s code number is 001378. The Financial
Aid Office requires that applicants submit
their Student Aid Report and signed copies
of Federal Income Tax Returns by a priority

deadline date. (Please contact the Financial

Aid Office for deadline dates.)

Award Notification. A Notice of Eligibility
Letter 1s generated to accepted, matriculated
students who have submitted all required
documents. The Notice of Eligibility Letter
outlines the types and amounts of aid
offered, including eligibility for Federal Sub-
sidized and Unsubsidized Stafford Loans.
Students are expected to carefully read and
follow instructions included in the award
notification packet.

Satisfactory Academic Progress. To remain
eligible for financial aid, students must earn
a minimum number of credits (see below)
during a given academic year and remain in
good academic standing (3.00 GPA for
eraduate students).

Students receiving financial assistance
must make satisfactory progress toward
degree completion. Failed or audited
courses will not be counted toward the
minimum number of hours required for
satisfactory progress.

For full-time graduate students, satis-
factory progress is defined as the successful
completion of at least 18 credits of academic
work toward the graduate degree or planned
program of graduate study each academic
year for students who enroll initially for the
fall semester. Full-time students enrolling
initially for the spring semester, or enrolling
for the fall semester or Summer Session
only, must complete nine credits during the
academic year. Full-time students are eligible
for financial assistance for up to four semes-
ters of full-time attendance, or until certified
for graduation, whichever occurs first.

For part-time graduate students, satis-
factory progress is defined as the successful
completion of a minimum of 12 credits of
academic work toward the graduarte degree
or planned program of graduate study each
academic year for students who enroll ini-
tially for the fall semester. Part-time stu-
dents enrolling initially for the spring

semester, or enrolling for the fall semester
or Summer Session only, must complete six
credits during the academic year. Part-time
students are eligible for up to eight semes-
ters of part-time attendance, or until certi-
fied for graduation, which ever comes first.

Students who do not successfully com-
plete the required number of credits during
the fall and spring semesters may complete
the needed credits during the Summer Ses-
sion without Title IV financial assistance.
Anyone who does not complete the needed
credits will be ineligible for financial assis-
tance during the following academic year.
Upon presentation of evidence of medical or
other legitimate personal or family emergen-
cies, students denied financial assistance
under this policy may appeal to the campus
officer designated by the President.

GRADUATE
ASSISTANTSHIPS

Central Connecticut’s graduate assistantship
program provides some financial support for
students who wish to participate in an aca-
demically-relevant work experience while
pursuing graduate study. A limited number of
graduate assistantships are available for full-
time and part-time graduate students. Gradu-
ate assistants may teach, supervise laborato-
ries, participate in leadership roles for service
and partnership activities, and work with fac-
ulty who are conducting research. Faculty
provide careful guidance so that graduate
assistants develop new skills while carrying
out their assigned responsibilities. At the
same time, graduate assistants help faculty to
meet their obligations as teachers and schol-
ars. Thus, the program provides real benefits
both to the graduate student and to the Uni-
versity community.

Applying for a Graduate Assistantship.
Prospective graduate assistants must be
admitted for graduate study toward a mas-
ter's degree, sixth-year certificate, post-mas-
ter's planned program or post-baccalaureate
teacher certification.

Applications for graduate assistantships
may be provided at the time of admission and
may also be obrained in the Graduate Office.

The Career Services Office assists stu-
dents in finding graduate assistantships and
also has a telephone job line (832-1647).

Students are also encouraged to contact
their academic department chair concerning

GRADUATE ASSISTANTSHIPS

the availability of assistantships. Graduate
assistants are appointed by the Coordinator
of Graduate Studies upon the recommenda-
tion of a department chair or academic dean.

Eligibility. Graduate assistants must be fully
admitted students pursuing course work
leading to completion of the programs des-
ignated previously.

Assistantship recipients are expected to
be enrolled in courses required within the
planned program of graduate study and/or
prerequisites necessary to offset any
undergraduate deficiencies prior to taking
such requirements.

Jo receive or to maintain an assistant-
ship placement, a minimum GPA of 3.00
for all post-baccalaureate course work com-
pleted at Central Connecticut State Uni-
versity is required.

Types and Work Commitments. Assistant-
ships are available on a full-time or half-time
basis. Students appointed as full-time GA’s
provide approximately twenty (20) hours
of service per week during the semester; stu-
dents appointed as half-time GA’s provide

ten (10) hours of service per week.

Course Loads for Graduate Assistants. To
be awarded a full-time assistantship, a grad-
uate must be classified as a full-time student.
Nine (9) credits comprises the required
course load minimum for full-time gradu-
ates. Half-time appointed GA’s who are full-
time students must also enroll for nine (9)
or more credits of course work. A part-time
student who receives a graduate assistantship
may take from three (3) to eight (8) credits

of course work.

Stipends. Full-time (20 hours per week)
graduate assistants may receive a maxi-
mum stipend of $4,800 each semester, in
addition to a waiver of the State University
Fee and most of the General Fee. They pay
resident or non-resident tuition as appropri-
ate, a portion of the General Fee attributable
to student accident insurance, and other
insurance coverage costs as needed. Some
insurance charges may be waived on the
basis of alternate coverage.

Half-time graduate assistants receive a
maximum stipend of $2,400 each semes-
ter. If half-time assistants enroll full-time in
the general fund (nine or more credits), they
pay full-time tuition but receive a waiver of
the State University Fee and most of the
General Fee as specified for full-time assis-
tants. Other provisions described above
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also apply to half-time graduate assistants
who are full-time graduate students. If a
graduate assistant enrolls for less than nine
course credits within a semester, the student
pays appropriate costs for part-time exten-
sion fund graduate students.

SCHOLARSHIPS AND

FELLOWSHIPS

Graduate Academic Scholarships are annual
awards provided to highly-qualified students
recommended by their departments. Acade-
mic departments and the Graduate Office
have information about the scholarship pro-
gram for graduate students.

A Graduate Student Association (GSA)
Scholarship is awarded to students who
demonstrate academic excellence and exem-
plary involvement in University and/or com-
munity service activities. Competition for
this scholarship is open to all matriculated
graduate students who have completed a
minimum of 15 credits of graduate academic
credit in residence at Central Connecticut
State University and who have a grade point
average of 3.50 or higher. Scholarship recipi-
ents are selected in the spring; awards are dis-
tributed the following fall semester. Applica-

tion forms are available in the Graduate

Studies Office.

The Anna Bubser Judd Minority Grad-
uate Educational Administration Fellow-
ship is awarded to a minority student who
resides in the cities of Hartford or West
Hartford and is enrolled in the Educational
Leadership program. The Department of
Educational Leadership can provide addi-

tional information.

GRADUATE
ADVISING AND
STUDENT
SERVICES

ACADEMIC ADVISING

Upon formal admission to a graduate pro-
gram, each student is assigned a faculty
adviser. All students are encouraged to seek
regular advice from their advisers about regis-
tration and course selection, progress toward
degree completion, and opportunities for
career development and further study. A stu-
dent should also consult with the adviser
before registration for course work, if possi-

ble. An official planned program of graduate

study, designed by the student and an adviser,
must be submitted and approved prior to
completion of 15 credits of course work.

A student may request a faculty adviser
other than the one assigned by their depart-
ment. To request a new adviser, the student
must complete a “Request for Change of
Major and/or Adviser” form in the Enroll-
ment Center/Office of Continuing Educa-
tion. To the extent that individual faculty
schedules permit, student requests for advis-
ers will be honored.

Pre-admission advising is available in
each school and in the offices of the aca-
demic departments during fall and spring
academic semesters.

GRADUATE STUDENT

ASSOCIATION

The Graduate Student Association of Cen-
tral Connecticut State University includes as
members all full-time graduate students and,
as associate members, any part-time student
who pays a nominal membership fee. (Full-
time student dues are included in the fees
paid by full-time students.)

The Graduate Student Association
(GSA) sponsors orientation activities for
new graduate students, lectures, the GSA
Scholarship, and Leadership Development
Grants. The latter assist graduate students to
attend conferences and workshops or to
complete research associated with the prepa-
ration of the thesis. The GSA also funds the
activities of graduate student societies in the
academic departments.

In addition to sponsoring graduate stu-
dent programs and activities, the GSA serves
as the representative organization promoting
graduate student interests on the Central
Connecticut State University campus. The
GSA president is a member of the President’s
Cabinet which includes the University's
administrative officers and the presidents of
the Faculty Senate and the Student Govern-
ment Association. In addition, full-time and
part-time graduate students are represented
on the University Planning Committee, the
University Budget Committee and the Grad-
uate Studies Committee.

For further information, contact the
Graduate Student Association, located on

the first floor of Seth North Hall.

OTHER STUDENT SERVICES

Campus Ministry. The campus ministers
are available for personal counseling and
participation in classroom discussion. They
also sponsor retreats and provide a variety of
social, spiritual, educational and community

programs. Students are encouraged to con-
tact the Ministry Office (Barrows Hall) for
further information concerning programs
and services of the Protestant, Jewish,
Catholic and Islamic Campus Ministries,
and the religious student organizations,
including Christian Students at Central
(CSAC), Hillel Jewish Student Organization
and Newman Club.

Career Services and Cooperative
Education. The University Career Services
Oftice provides a comprehensive program of
career services to all students. Graduating
students are provided assistance with making
the transition to employment through work-
shops on resume writing, interviewing tech-
niques, job search strategies and information
on employment. Recruiters from major area
corporations, government agencies and
school systems visit the campus as a part of
the year-long campus recruiting program. In
addition the office maintains listings of full-
and part-time jobs which can also be
accessed through the Career Services/Co-op
homepage (http://www.ccsu.edu/career/) and
the Voice Job Line (832-1647).

Experiential education is a major focus
for both undergraduate and graduate stu-
dents, and Career Services coordinates the
University’s sizeable Cooperative Education
Program. Through this program, students
work at six-month, paid positions which
are related to their major field of study and
provide them with real world experience.

Enrollment Center/Office of Continuing
Education. The Enrollment Center
(Willard Hall Lobby) is a centralized service
center for all students (full- or part-time).
Students may obtain all forms needed to ini-
tiate administrative and academic actions at
the Center. The Center’s hours of operation
are Monday through Thursday, 8:30 a.m. to
7:00 p.m.; Friday, 8:30 a.m. to 4:00 p.m.
and Saturday morning during the academic
year, 7:45 a.m. to 12:00 p.m.

The University offers more than 500
courses each semester in the evening and on
weekdays and Saturdays for graduate stu-
dents. Credit and non-credit courses, work-
shops and seminars are also available to stu-
dents, community groups, civic
organizations, businesses and industry.

The Enrollment Center/Office of Con-
tinuing Education registers all part-time and
full-time graduate students. Students are
notified in advance of registration dates and
procedures. All graduate students who have
been formally admitted to one of the Uni-
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versity’s graduate programs receive advise-
ment from their faculty advisers.

International Student Services. All interna-
tional students should contact the Interna-
tional Student Program Assistant in the
George R. Muirhead Center for International
Education (Barnard 138) as soon as they are
admitted to graduate study. The Center pro-
vides a wide range of orientation and advise-
ment services for international students.

Learning Center. The Learning Center
(TLC) helps students reach their academic
potential. Students who wish to establish a
strong grade point average are encouraged
to visit TLC early in their college experience
for assistance with collegiate study skills,
time management and exam preparation.
TLC provides study skills tutorials, individ-
ual and small group study sessions, a nine-
week study skills program called Methods
of Inquiry, The Mathematics Center, learn-
ing styles and study skills assessment, and a
computer-based Praxis I practice program
for students applying for teacher certifica-

tion. TLC is located in Copernicus, Room
241 (832-1900).

Prevention and Counseling Services. The
mission of the University Prevention and
Counseling Services is to promote the health
and wellness of all members of the CCSU
community through a variety of prevention
programs, and to provide individual, family
and group counseling services to students who
may be experiencing psychological or behav-
ioral problems. All counseling services are con-
fidential and no fee is charged. Every effort is
made to help students feel welcome and able
to comfortably discuss their concerns.

Some of the prevention programs
sponsored by this department include the
Natural Helpers Program, On Campus
Talking About Alcohol, prevention educa-
tion programs on a range of behavioral
health issues and training for student lead-
ers, staff and faculty.

Individualized development of student
internships, practicums and assistantships is
also available to qualified students. The
department is located in Willard Hall,
Room 100 (832-1945).

Special Student Services. The Director of
Special Student Services (Willard 100)
helps students to obtain a wide range of
services designed to make more accessible
the academic opportunities of the Central
Connecticut State campus. Certified sign

language interpreting, textbooks on tape,
priority scheduling and reserved handi-
capped parking are among the support
services available. Please note that requests
for accommodation should be made well in
advance. For more information contact Dr.
George Tenney, director of the Office of
Special Student Services (832-1955),
(TDD 860/832-1958).

Student Judicial Programs. The Office for
Student Judicial Programs administers the
discipline system for all full- and part-time
students. The goal of the Office for Student
Judicial Programs is the resolution of disci-
pline cases in a manner consistent with Uni-
versity policy and applicable state and federal
laws. This office assists with the coordination
of discipline referrals to counseling or alcohol
and other drug education programs.

In addition, this office is responsible
for the development and coordination of a
variety of special activities designed to edu-
cate students, faculty, and staff concerning
the student discipline system. It is also
responsible for developing ways to effective-
ly respond to incidents or issues which
threaten to disrupt the learning environ-
ment. The Director for Student Judicial
Programs is available to all students, faculty,
and staff who may have questions or con-
cerns regarding the University Judicial
System. The department is located in

Barrows Hall, Room 110 (832-1667).

University Health Service. The University
Health Service provides medical services,
by appointment, for the maintenance of
health and the evaluation and treatment of
illnesses and injuries to all students. Faculty
and staff will be seen for medical care or
referrals where indicated. Various clinics,
including blood pressure monitoring,
travel, flu and allergy, to name a few, are
offered. Although no fee is charged for
appointments in Health Scrvice, there are
nominal fees for prescriptions ordered
within the office, immunizations, allergy
shots and certain diagnostic evaluations.

Full-time students are required to submit
completed health forms (medical history,
physical exam and up-to-date immuniza-
tions record) prior to registration at the Uni-
versity. Part-time students are required by
the University to have up-to-date immu-
nization records for measles and rubella con-
sistent with State of Connecricut Depart-
ment of Health Service guidelines.

Students should inform the Office of

Student Affairs if absent from classes for
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medical reasons for more than five days and
not seen in the University Health Service.
This information will be relayed to profes-
sors. The University Health Service will
notify the Office of Student Affairs only if a
student was seen at University Health Ser-
vice for the diagnosis and is required to be
out of class due to risk of hampering his/her
recovery or of being contagious to others.
The University Health Service (832-
1925), located in the Marcus White Annex,
is staffed by a full-time physician and
nurses and is open Monday—Thursday from
8:00 a.m. to 3:45 p.m. and Friday from
9:00 a.m. to 4:00 p.m. (closed daily from
12:00 to 12:30 p.m.). These hours are sub-

ject to change.

University Ombudsman. The University
Ombudsman serves as a prompt, impartial
and confidential resource designated by the
University to assist members of the campus
community to resolve issues of concern or
dissatisfaction arising from the actions or
inactions of other members of the University
community. The Ombudsman also helps the
University to develop, implement and main-
tain policies and procedures which equitably
address the rights and responsibilities of
everyone on campus. The University
Ombudsman can be a last resort, offering
help when regular channels have failed, as

well as an information resource, offering
guidance for those who don’t know where to
begin. The office of the University Ombuds-
man is located in Barnard 104 (832-3020).

Veterans Services. The Office of Veterans
Services (Davidson 117) assists eligible stu-
dents to obtain tuition waivers and educa-
tional assistance benefits from the Veterans
Administration. Questions concerning bene-
fits and eligibility should be directed to the

veterans services coordinator (832-1786).

Women’s Center. The Ruthe Boyea
Women's Center, named for its founding
director, is a multi-purpose program and
service center for students, staff and faculty.
The center offers a variery of services for and
about women, including peer education, re-
entry counseling, support groups, crisis
intervention, a luncheon series and pro-
gramming and research on women’s issues.
The staff of the center also sponsors educa-
tional and cultural programs in response to
the needs and interests of campus women.
The Ruthe Boyea Women’s Center is located
on the third floor of Seth North Hall (832-

1655). Both men and women are welcome.
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ALUMNI ASSOCIATION

The CCSU Alumni Association sponsors
programs and services for students, alumni
and current members of the university com-
munity, including an affinity credit card
and group rate insurance programs. 1he
Alumni Association also sponsors
Homecoming, Alumni Day, Class Reunions
and other social programs for its over
50,000 members. The Association offers its
members access to the campus computing
facilities (for two semesters following gradu-
ation), career and library services, discount
tickets to athletic events and exciting travel
opportunities. The Alumni Association is

governed by a Board of Directors consisting
of alumni who volunteer their time to
enhance the programs of the Association
and its relationship with the University
community. For more information contact

the Alumni Affairs Office (832-1740).

BOOKSTORE

The University Bookstore, operated by
Barnes and Noble, Inc., is temporarily
located in the basement of Marcus White
Annex, below the Microcomputer Lab. In
addition to carrying course textbooks. the
University Bookstore maintains an inven-
tory of office and school supplies, gifts.
apparel and cosmetics. A photography serv-
ice is also available.

CANCELLATION OF CLASSES
DUE TO INCLEMENT WEATHER

At the discretion of the University, classes
may be cancelled or delayed because of
inclement weather conditions. The decision
to cancel or delay day classes is usually made
by 6:00 a.m. WTIC, 1080 AM, carries the
official University announcement of delays
and cancellations, which can also be heard on
several other central Connecticut radio sta-
tions. In addition, WVIT-TV 30, WESB-TV
3 and WTNH-TV 8 are notified. Notices of
delays or cancellations are also posted on the
Outlook Inclement Weather Announcements
folder (accessible through the Public Folders)
on the Web at www.mail.ccsu.edu. Cancella-
tion of evening classes will normally be
decided by 2:00 p.m. Evening classes are not
automatically cancelled when day classes have
- been cancelled. For up-to-date information
on cancellations or delays, use the Snow

Phone Line (832-3333).

CANCELLATION OF COURSES

The University reserves the right to cancel
courses which have insufficient registration,
and to change the schedule of courses or
Instruction as necessary.

CHANGE OF NAME OR ADDRESS

Any change in name or address should be

reported immediately to the Registrar’s
Oftice or the Enrollment Center/Office of

Continuing Education. If the University’s
name and address files are not updated,
there will be delays in grade reporting,
billing, etc.

CHILDCARE

The Early Learning Program, Inc., a state-
licensed child care facility, is available on
campus for toilet-trained children from ages
3-5. The program operates during the aca-
demic year (September through June), with
a summer session pending enrollment.
Hours of operation are Monday through
Friday, 7:45 a.m. to 5 p.m. Attendance
options include nursery school, part-time
care and full-time care. For information,

call Catherine Pezze atr 832-3760.

FOOD SERVICE

On-campus meals are served in Memorial
Hall to students on the meal plan. The meal
plan is optional for graduate students,
although any student who obrains on-cam-
pus housing is required to participate in a
meal plan. Meal plan expenses are listed on
page 18. Additional food service is also avail-
able on a cash basis in the Memorial Hall

Trattoria and Grand CENTRAL Cafe.

GRADE REPORTS

Students receive grades by mail from the
Registrar’s Office following the posting of
grades at the conclusion of each academic
semester and, for all summer courses, at the
end of the third Summer Session.

HEALTH INSURANCE

Health insurance coverage (accident and sick-
ness) is mandatory for all full-time students.
The University provides accident insurance
coverage for all full-time students. Students
can purchase a sickness insurance plan
through the University or elect an alternative
health insurance coverage through an outside
carrier. Part-time students may elect the acci-
dent/sickness policy through the University
for a combined premium by contacting the
Oftice of Continuing Education. Brochures
regarding the policy are available in the Uni-

versity Health Service (Marcus White Annex)

or, for part-time students, in the Office of

Continuing Education (Willard).

HOUSING
The Office of Residence Life (Mildred Bar-

rows Hall) provides information about the
availability of campus housing for students
and about off-campus housing in the local
community. Graduate students interested in
living on campus should contact the Office

of Residence Life (832-1660).

IDENTIFICATION CARDS

All students are required to obtain a photo
identification card after payment of tuition
and fees. Access to the Library and

Microcomputer Lab requires a Blue Chip
ID card.

The ID card, known as the Blue Chip

Card, can be used as a debit card to make
purchases from vending machines and at
public-use copiers, as well as at dining
locations in the Student Center and Grand
CENTRAL Cafe. Offt-campus vendors
accepting the Blue Chip Card are
Blimpie’s, Tony’s Central Pizza, Domino’s
(Allen St.), Sam’s Getty, Tom’s Pizza (Fenn
Rd. Plaza), Quick-N-Easy Convenience
Store, Pizza Express (Allen St.), Papa John’s,
Bella Via (West Main St.), Subway (East
St.) and Jade Lee (Fenn Rd. Plaza).

There is a charge for laser printing at the
Microcomputer Lab. This must be paid with
the Blue Chip Card, or by purchasing a
Guest Card at a Card Value Center. There
will be no cash transactions.

In order to use the card as a debit card,
money can easily be deposited to a debit
account. The Card Oftice and Cashier’s
Office accept cash and checks. Credit card
transactions can be made by calling the
Cashier’s Office (832-2020) or through the
Card Oftice web site at www.cardoffice.
ccsu.edu. For money to be deposited
instantly to a debit account, visit any of
the four Card Value Centers, located at the
Library (main floor), Microcomputer Lab,
Memorial Hall and the Police Station,
which is open 24 hours. |

The Card Office is located in the Power
House on the northeast corner of the
Barnard parking lot. Card Office hours are
Monday through Friday from 8:00 a.m. to
5:00 p.m., with extended hours during the
first month of each semester. The phone
number is 832-2140. After Card Office
hours, lost cards should be reported to the
Police Department (832-2375); a temporary



http://www.mail.ccsu.edu
http://www.cardoffice

ID will be issued, as well as a “hold” placed

to deactivate the account.

LOCATION

Central Connecticut State University is situ-
ated approximately two hour’s driving time
from Boston, New York City and southern
Vermont. The campus, just 15 minutes
from downtown Hartford, can be reached
from state Routes 9, 71, 72 and 175, and
Interstates 84 and 91. It is approximately
25 miles south of Bradley International
Airport which serves Hartford and
Springfield, Massachusetts.

MEDICAL HISTORY AND
IMMUNIZATION VERIFICATION

All full-time graduate students are required to
submit a medical history, including current
immunization records and the results of a
medical examination signed by a physician.
In addition, State of Connecticut law eftec-
tive July 1, 1989, requires that all full- or
part-time graduate students present a physi-
cian’s verification of measles and rubella (Ger-
man measles) immunization or immunity.
The required forms will be provided after
acceptance to the University or at the time of
registration. The health form is available from

Health Service (Marcus White Annex).

ONLINECSU
OnlineCSU is the virtual classroom of the
Connecticut State University System
(CSU) — Central, Eastern, Southern and
Western. CSU strives to meet the academic
and support needs of our learners.
Responding to the emerging trends of
learning-on-demand, CSU designed
OnlineCSU to ensure that the education it
has traditionally made available in the
classroom can now be offered without
regard to time, distance or circumstance.
Online learning, also known as distance
education, takes place using computer tech-
nology and the Internet when the faculty and
students are separated by distance, i.e., not in
the same room. Within semester limits,
OnlineCSU ofters asynchronous learning,
which means the instructor and the students
need not be in the same room at the same
time or on the computer at the same time.
This means students may sign on any time,
24 hours a day, seven days a week. Except
where the faculty have set test dates, chat
room sessions, etc., students do not need to
sign on at the same time as other students or
at the same time as the instructor.

OnlineCSU ofters both graduate and

undergraduate courses, and new courses are

added every semester. CSU faculty, who
design and teach the courses, are at the core
of this distinctive learner-centered program.
CSU campuses are fully accredited, and
courses offered through OnlineCSU are
approved for credit by the university offer-
ing the course. Credits earned online are eli-
gible for credit towards a degree.

Full-time and part-time matriculated stu-
dents (students who have formally applied
and been admitted to a CSU university) who
already have a faculty adviser should contin-
ue to consult with that adviser regarding
online courses. Non-matriculated students
do not need a faculty adviser to register for
an online course.

For information on On/ineCSU courses,
stop by the OnlineCSU site at
www.OnlineCSU.ctstateu.edu.

PARKING

All full- and part-time students must obtain
decals for student parking from the
University Police. Students may park in any
campus lot or parking garage except those
designated for administration, faculty or
staff. Vehicles without decals or improperly
parked vehicles may be ticketed or even
towed at the owner’s expense. You are urged
to learn and follow the campus parking reg-
ulations. Additional information regarding
parking regulations is available on the
University Police web page on the Internet,
accessible through the University web page
(www.ccsu.edu), or in the Parking Guide
available at the CCSU Police Department,
One Pikiell Lane.

PET POLICY

With the exception of animals used to aid
persons with disabilities, animals used in
University laboratories and fish in residence
hall rooms, animals are prohibited in cam-

pus buildings.

PUBLIC ACCESS TO STUDENT
RECORDS

In accordance with appropriate federal and
state laws, the University has designated cer-
tain types of student information as public
or “directory” information. While the
University respects the student’s right to pri-
vacy and will do its best to protect that pri-
vacy, such information may be disclosed.
The following is directory information: stu-
dent’s name, address, phone number, dates
of attendance, class standing, academic
major and degree(s) earned. Additional
information is also deemed directory infor-
mation, including participation in officially-
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recognized activities and sports, weight and
height of members of athletic teams, and
awards received.

Currently-enrolled students have the right
to request that the University not release
address and phone information to individu-
als or organizations outside the University
(although we are required to provide infor-
mation to organizations which have provided
the student any type of financial aid, includ-
ing loans). A student who wishes to have
his/her address and phone number restricted
should contact the Office of Registrar. Such
protection is provided for currently enrolled
students only.

The University assumes that failure on the
part of any student to specifically request
withholding of certain directory information
indicates approval of disclosure.

PUBLIC SAFETY
The University Police Department, located at
One Pikiell Lane, provides the campus com-
munity with a full range of protective and
investigative police services around the clock.
Also, the professional police officers of the
department coordinate an escort service for
students and are available to educate students
in protecting themselves and their property.
Through an on-campus dispatch center,
linked to other regional emergency services,
officers are able to respond rapidly to any
emergency. State-of-the-art emergency tele-
phones, connected to the dispatch center, are
strategically located throughout the campus.
For additional information on police
services and a copy of the Uniform Campus
Crime Report, visit the University Police
web page on the Internet. It is accessible
through the University web page

(www.ccsu.edu).

STUDY ABROAD

Central Connecticut State University can
place students to study almost anywhere in
the world through a variety of arrangements.
International experiences may range from
two weeks to one year in duration. CCSU
offers two distinct types of programs —
semester or academic year study abroad and
courses abroad taught by our own faculty.
The study abroad immersion programs
are typically available on an exchange basis,
allowing students to pre-pay tuition, and in
some cases room or board, to CCSU and
enroll overseas to study at one of our partner
universities. Study abroad programs are
available in the United Kingdom, Spain,
France, Germany, Poland, Sweden, Ghana,
Puerto Rico, Jamaica, Barbados, Korea and
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UNIVERSITY CENTERS

the Turkish Republic of Northern Cyprus.
To plan a study abroad program, contact the
Study Abroad Coordinator in the George R.
Muirhead Center for International
Education, Barnard Hall (832-2043). The
application deadline is April 1 for all pro-
grams in the upcoming academic year. As it
can take up to eight months to properly pre-
pare for a program, it is advisable for stu-
dents to begin investigating their choices
well in advance of their desired departure
date. The cost is often little more than
studying at Central Connecticut State
University, and financial aid applies to all
CCSU programs. With proper planning, all
course work will transfer to Central
Connecticut State University and be applied
toward graduation requirements.

Students may also take a course taught
abroad by a CCSU professor in Winter or
Summer Sessions. Students may choose from
a dozen courses offered each year by faculty in
a variety of disciplines. Foreign language pro-
ficiency is generally not required. Registration
for courses taught abroad in Summer or
Winter Sessions takes place at the Enrollment
Center/Office of Continuing Education,
Willard Hall. Students must also declare their
participation with the George R. Muirhead

Center for International Education.

TRANSCRIPTS

A University transcript is a complete,
unabridged academic record, without dele-
tions or omissions, which includes the signa-
ture of an authorized official and bears the
legal seal of the University. Central Connecti-
cut State issues only official transcripts.

Transcripts may be obtained from the
Registrar's Office, Davidson 115. The cost,
which is subject to change, is $3. All
requests for transcripts must be in writing
and include payment in advance.

VOTER REGISTRATION

Students can register to vote or change their
registration at the Reference Desk in the
Elihu Burritt Library. Regardless of which
town in Connecticut is the place of resi-
dence, voter registration can be done on
campus. Out-of-state registration can also be
done using the federal universal voter regis-
tration form available at the Library. Stu-
dents with special needs may register as vot-
ers at the Special Student Services Office in
Willard 100. All students are urged to take
advantage of this convenient service and
exercise their rights and duties as citizens by
becoming registered voters.

UNIVERSITY
CENTERS

Within the University and its academic
schools are special centers and research insti-
tutes which enhance the academic programs
offered by individual departments. Acade-
mic centers are listed with their schools.
Some of the more prominent centers are

described below.

George R. Muirhead Center for Interna-
tional Education. The George R. Muirhead
Center for International Education at Cen-
tral Connecticut State University is the cor-
nerstone of the University’s unwavering
commitment to international education.
Established by the Board of Governors for
Higher Education in 1987 as a statewide
Center for Excellence in International Edu-
cation, the Center is the flagship of global
initiatives and activities at Central Con-
necticut State University. In planning and
implementing CCSU’s international man-
date to carry out its global goals and respon-
sibilities, the Center defines, develops and
supports internationally focused interdisci-
plinary academic and development activi-
ties. Additionally, it provides a forum
through which CCSU’s students, faculty,
staft and alumni pursue collaborative inter-
ests and projects with partner institutions
around the world.

Through the Center’s partner institutions
around the globe, CCSU’s students are pre-
sented with exciting opportunities to discover
the world through overseas studies. Living
and learning in a new culture helps to prepare
students for the increasingly integrated and
interdependent world around them. In any
given year, the Center offers exciting semester
and year-long exchange programs in locations
as varied as England, Germany, Ghana and
Korea. Short-term study tours bring students
to the reaches of the earth, from the rain-
forests of Costa Rica to the Black Forest in
Germany and from Tiananmen Square in
China to Safari in Africa.

The Center is devoted to serving its
international students from the moment of
their recruitment through their graduation
and beyond. The Center possesses the
expertise necessary to easily process and
transfer and to usher international students
from potential to bona fide status. The staff
embodies the critical capabilities of both
intercultural and interpersonal communica-
tion, facilitating the management of the

unique problems inherent in the interna-
tional student recruitment-admission-reten-
tion process. This ability, combined with a
vast knowledge of immigration law and its
rapidly changing policies, makes the Center
the sole entity with immigration documen-
tation issuing authority.

CCSU Center for Caribbean Studies. The
CCSU Center for Caribbean Studies, located
in Burritt Library, seeks to fulfill three of the

University's primary goals. CCSU aims to be
of service to the communities of Central
Connecticut, in particular, and the state in
general; the University seeks a mea<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>